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Not for official use.
This document explains some changes included in Order 8100.15B, Change 1. Not all
revisions are commented on, but all pages revised text or material are included. Revisions
:Tre highlighted with margin change bars and underlined (new) text.

1. Purpose. This change transmits revised pages to Order 8100.15B, Organiza ntnation
Authorization Procedures. Organization Designation Authorization (ODA,is the program
for authorizing an organization to act as a representative of the Administrat i$ change

incorporates various program improvements described in paragraph below.

2. Who This Change Affects. This change affects all offices of light Standards Service
and the Aircraft Certification Service that manage ODA holders.
3. Explanation of Changes. This change— Q

ypes of ODA manual revisions

a. Revises paragraph 3-9a and appendix B tolcl %
which may be incorporated by the ODA holdef withgut FAA review.

b. Revises paragraph 3-9b to clari
any FAA approval must be submitted
days after incorporation of the revisio

res manual revisions incorporated without
ization Management Team (OMT) within 30

the web-based Recurrent Manufatturing ODA Unit Member course and to require that

c. Revises paragraph 3-10&quire certain manufacturing ODA unit members to attend
engineering unit mem tend DER recurrent technical sessions.

d. Revises paragr -13g to require an ODA holder to provide the OMT with contact
information for Kit;ne er removed for ODA-related performance.

e. Revispspg ph 3-19 to clarify that ODA holders must submit proposed corrective
actionsai ays of being notified by the OMT.

s figure 4-1 to remove the requirement for flight standards membership on the
evaluation panel and OMT for supplemental type certification ODA (STC ODA).

g. Revises paragraph 5-2a to require the OMT lead to maintain a listing of OMT members.

h. Revises paragraph 5-3a to remove to requirement for AIR-110 coordination of
procedures manual revisions.

i. Revises paragraph 5-4 to clarify supervision visit requirements for OMT members.
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j. Revises paragraph 5-6d to provide for notification of proposed Designee Information
Network (DIN) tracking to a removed unit member whose performance is determined to be
misconduct.

k. Revises paragraph 8-3c to allow an ODA holder to be authorized to approve initial
airworthiness limitations for turbine engines.

I.  Revises paragraphs 8-7 and 11-8 to allow ODA prototype installations at facilities
certificated by a foreign airworthiness authority. @

m. Revises paragraphs 8-7f and 11-8f to only require OMT coordination with a ite
facility's principal inspector if there is a question regarding the facility's experierteg withvthe type
of alteration being performed.

of ICA" function includes providing concurrence on maintenance aspegts of Electronic Wiring

n. Revises paragraphs 8-3m and 11-3n to clarify that the "Perf Review and Acceptance
Interconnection System (EWIS) ICA. x

0. Revises paragraph 8-9d to standardize the type certifie@ A (TC ODA)
documentation requirements for alternative methods of ¢ lian€e approvals.

p. Revises paragraphs 8-12, 9-9, and 11-14 tQ.r; submittal of airworthiness
certification packages to the Aircraft Registration ch’only when required by FAA Order
8130.2.

g. Revises paragraph 9-4 to clarif,
products or articles manufactured by the

ODA holders may only perform functions on
older or in support of its projects.

r. Revises paragraph 11-7a(f) to allow certain STC ODA projects to be completed without
etter (PNL).

submittal of a program notific
s. Revises paragraph 1 0 no longer require a "formal” response to a PNL. The

requirement to respon TC PNL within 30 days has been eliminated.

t. Revises p@ph 12-3¢(6) to prohibit MRA ODA units from issuing special flight
permits for t@p of conducting customer demonstration flights in new production aircraft.
a

S ragraph 16-5 to require AIR-110 to enter data documenting unit member

to the DIN system.

evises appendix D, Certification Plans, to allow an ODA holder to provide alternative
information in lieu of identifying individual unit members on its compliance checklist.

4. Effective Date. This change is effective on March 10, 2014. All changes introduced in this
change must be complied with on March 10, 2014 except for; item 30 above, which must be
complied with by June 10, 2014. ODA holders must submit procedures manual revisions needed
to address the requirements of this change by May 12, 2014.
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5. Disposition of Transmittal Paragraph. Retain this transmittal sheet until the directive is
cancelled by a new directive.
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6. Administrative Information. You can find this order on the FAA Regulatory and Guidance
Library (RGL) website at http://rgl.faa.gov.

“#aDorenda Baker
Director, Aircraft Certification Service
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3-9.  Procedures Manual. Each ODA holder must perform all authorized functions in
accordance with its FAA-approved procedures manual. The procedures manual must be
available to all members of the ODA unit.

a. Content. The procedures manual must address all procedures and limitations
regarding functions performed by the ODA holder. The OMT may not use separate
documentation to establish agreements or procedures for functions performed by the ODA
holder. The procedures manual must contain at least the following (See appendix B of this order
for format and chapters 8 through 15 for detailed requirements.):

ini%s. A
edures

(2) General table of contents and a method for maintai%ﬁiguraﬁon control
e

(1) Signature blocks for the FAA managing office(s) and ODA a
single aircraft evaluation group (AEG) managing office manager may sign the p
manual on behalf of any other AEG managing office(s) manager.

such as complete revision control or a log of revisions/list of effective S.

(3) Procedure for revising the procedures manial aning approval of

revisions. '\

(@) Definition of manual chang @'t require OMT approval.| See
T

appendix B, section 111 for more information| Comment [REM1]: Appendix
. B identifies those types of manual
(b) Method of documentin proval of changes. changes which should be allowed
(c) Method of doc gland determining approval requirements for m:ggg;ﬁﬁ;ﬁ\él?& (3;?th o
changes in facilities or organizational g. ODA procedures manzal as
(4) Preface and introffuction, including procedures for FAA and ODA holder nlelcessary to take advantage of this
communications. The ODA hgldegs procedures for communications must address the types of afiowance.
communications that a pat between the ODA holder/unit and the OMT. The types of

communications may Pased’on the size and complexity of the organizations and the
working arrangements its OMT.

(5) wrized functions and limitations. Limitations section must identify the
products and icles addressed by the ODA holder's authority.
6

escription of the ODA holder and ODA unit organizational structure and
r S.

(7) ODA administrator and unit member duties and responsibilities.
(8) Required capabilities and ODA unit positions.
(9)  Unit member listing information (see paragraph 3-13.g of this order).

(10) Procedures to select and remove ODA unit members and coordinate ODA unit
member selections with the FAA, when required.
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OMT. The ODA holder must submit to the OMT any change to its manual which is incorporated

without OMT approval within 30 calendar days_after the manual is revised. Comment [REM2]: Clarifying
change.

3-10. Training.

a. ODA Holder-Provided Training. An ODA holder must provide training to its ODA
administrator and unit members to ensure continued compliance with the approved procedures
manual, the regulations, and applicable FAA policies. An ODA holder must provide this
training before authorizing an ODA unit member to perform a delegated function. OD t
members must receive this training at least every two years. An ODA holder must aIIE

st
ust-explain:

FAA to review the training materials and attend any training session. An ODA¢hol
incorporate changes to the training material as required by the FAA. The trainin

(1) The ODA holder's processes, and its procedures manual, in

documentation and forms. \
(2) The functions delegated to the authorization.

(3) The ODA unit member's authority and responsSibility when performing
authorized functions.

(4) Applicable FAA regulations, pol wmdance material.

b. Temporary ODA unit members or thOse ufpit' members with limited use are only
required to receive that ODA holder trajni surate with their involvement in the
project. For example, an engineering © ember performing a burn test or
manufacturing ODA unit member per g/specific article conformity inspections at a
supplier location would not need training e all of the organization's functions and procedures.
The ODA holder must provide t DA unit member sufficient training on the specific
procedures related to the O mber's functions. The scope, usage and content of such

limited training must bg“agré the OMT.

c. FAA Semina ach ODA unit member, in addition to the ODA holder's training,
must attend the f&wing AA-sponsored training:

( ch"ODA lead administrator and those administrators overseeing a "type" of
or , STC, PC, etc.) must complete ODA applicant training prior to appointment.
This trainihg is available on-line at https://av-info.faa.gov/DsgReg/Sections.aspx?0OrglD=1 and
rt I'" and "Part II" module based on the type of authority sought. These
administrators must also attend an ODA seminar at least every two calendar years.

(2) Each ODA unit member must attend FAA training seminars. This includes
those seminars that individual designees performing similar functions are required to take by
other orders, such as FAA Order 8100.8. This applies to all ODA types except AKT ODA
holders. Exceptions to the Order 8100.8 seminar requirements include:

(@) Engineering unit members are only required to attend the on-line DER
recurrent technical sessions. Attendance at the DER recurrent general session is not required.
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| Also, engineering unit members may complete the “Online ODA Engineering Initial Training”
instead of the online DER initial training if they have not previously completed DER initial
training.

(b) ODA Unit members who only perform original airworthiness approvals or
conformity inspections of engines, propellers and articles, must complete the web-based
Recurrent Manufacturing ODA Unit Member Course as their recurrent training rather than the
"Recurrent Engines, Propellers, and Articles Seminar" required by Order 8100.8. This course is
not required for ODA unit members authorized to perform recurrent airworthiness functions or
those unit members authorized to perform conformity and/or original airworthiness functions on
a complete aircraft, who must attend the appropriate Recurrent Aircraft Certification Seminar.

(3) ODA unit members performing functions specific to an , sucl as
evaluation of production limitation record changes, must attend seminars as ired by the
OMT. AO ODA holder unit members must attend training specificAg,the functions they intend
to perform, as specified by the OMT and designated in the ODA Procedures Manual.

d. Standardization Workshops. If required by thé” A unit members must
attend FAA standardization workshops. Standardization wi are subject-specific and
usually developed and presented by FAA personnel gr industry personnel as needed.

Wtil the expiration date listed on the
is order for guidance on the allowed

a. Transferability. An ODA ansferable.

3-11. Duration of Appointments. An ODA i
letter of designation. See paragraphs 4-4 and &-
duration of an appointment.

b. Change in Ownership, A change in ownership of the ODA holder as a result of a
company name change or a corpefate merger, no change in organizational structure, etc., may be
executed by reissuing the ODAgle f designation and the MOU, along with revising the
procedures manual to eew name.

c. Change to th A Unit. A change in the ODA unit that involves ODA
administrators, stgucture within the ODA holder, or changes to the ODA holder or ODA unit,
may change an orgagization's eligibility for ODA. The ODA holder must notify its OMT lead of
anticipated o zational changes to determine whether the changes will impact the
authorizationtand/how they will be handled.

ontinued Eligibility. To maintain eligibility, an ODA holder must:

Notify the OMT lead within 48 hours of any change that would affect the ODA
holder's ability to meet the requirements of its authorization. A notification due on Saturday,
Sunday, or a holiday may be delivered on the next working day.

b. Comply with the requirements in its approved procedures manual.

¢. Maintain a staff of qualified ODA unit members.

3-10
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d. Implement corrective action for deficiencies identified by the FAA.

e. Not perform an authorized function if a change in the facilities, resources, or
organizational structure affects how the ODA holder performs that function. This includes a
move to a new location or the inability of the ODA holder to accommodate the ODA unit or
records needed to perform the authorized function. The ODA holder may perform that function
only after it notifies the OMT lead of the change, and the OMT documents and approves the
change as required in the ODA holder's procedures manual.

f.  Not perform any authorized function if it moves its principal manufacturilpa: @/ or

adds another facility, if an ODA holder's basis of eligibility is a PC. The ODA4ol st
notify the OMT of the change in accordance with 14 CFR 21.150 , or any other iSsue may
affect the quality system. In this case, the company would have to apply f@ka PC ekxtension or a
new PC in accordance with 14 CFR 21.133.

Note: A PC is not transferable, see 14 CFR 21.144.

g. Not perform any authorized function if it moves fts manufacturing facility or
adds another facility, if an ODA holder's basis of eligibility is . The ODA holder must
notify the OMT of the change in accordance with 14 CF 309" In this case, the company

would have to apply for a new PMA or an extensi tﬂ% uction approval.

h. If an ODA holder's basis of eligibility, i SOA, the ODA holder cannot perform
any authorized function if it moves its principaliganufacturing facility or adds another facility.
The ODA holder must notify the OMT gf thejehange since a TSOA is not transferable in
accordance with 14 CFR 21.614. In t % he company would have to apply for TSOA in
accordance with 14 CFR 21.603.

3-13. Selection of ODA Unit Mémbers. The ODA holder must select qualified ODA unit
members. The ODA holder’ res manual must contain its ODA unit member selection
and approval process d@n ation. See figure 3-1. This section does not apply to the
selection of administratefs.

a. FAARre-screening of Proposed Unit Members. The ODA unit member selection
d unit member (including existing designees or unit members at other
ODA holder; t include an initial notification to the OMT identifying the individual. The
ODA ised to coordinate with the OMT before it expends significant resources

if theyFAA is aware of any information that indicates that the individual has demonstrated a lack
judgment, or a lack of integrity, or is otherwise unsuitable to act as an ODA unit
member. This investigation must include at least review of both the active and archival DIN
databases. The AFS OMT members must review Program Tracking & Reporting Subsystem
records for historical information. In addition to pre-screening, in some cases the OMT may also
review ODA unit member selection decisions before the ODA holder may add a new ODA unit
member to the staff. See paragraph 3-13d of this order.
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the location and functions to be performed by the ODA unit member. The ODA unit member is
subject to the same training and oversight requirements as domestic ODA unit members.

g. ODA Unit Member Listing. The ODA holder must maintain a listing of active
ODA unit members. The listing may be in any format acceptable to the OMT and must be
provided to the OMT as required. The OMT must be notified] and provided contact information
for the individual if the removal of a unit member from the active listing was based on ODA-
related performance. (See paragraph 5-6d(5) of this order.)

(1) For each unit member, the listing must contain: ; @

(@ Name,
(b) Signatures,
(¢) Functions and limitations for each unit member

(d) Location and name of the company fas an%ember located at
facilities not identified in appendix C of the ODA proceduresMan

(e) Authority and limitations corres O@IO the organization's authority and
functions defined in appendix D of the ODA prockd % al. The authority for all members
will be defined by function codes from this order, engfneering unit member authority further
described by discipline, and authorized areas/dglegategrfunctions using the charts of FAA Order

8110.37.
(2) The procedures man escribe:

(@ Howthe wember listing will be updated and maintained,
the listing, and

. @

(c) rocedures for coordinating changes to the listing with the OMT
along with the informationjthe organization will provide to the OMT while unit member
selection decision§are under review by the FAA.

f- The ODA holder must perform self-audits that evaluate the ODA unit
e‘@PA processes, and compliance with all applicable FAA regulations and policy.

itmust be performed at least once every 12 months, and as requested by the OMT.

f-audit does not replace the FAA inspection required by this order. The procedures

ust contain the ODA holder's audit procedures.

a. Personnel. The self-audit must include evaluation of each ODA unit member using
the processes and criteria contained in FAA Order 8100.8 or FAA Order 8900.1, Flight
Standards Information Management System (FSIMS), as appropriate for the functions performed
by the ODA unit member. The evaluation must include review of individual ODA unit
members' work for accuracy. This includes ODA unit members located at suppliers or at other

3-14
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for any unit members removed for
misconduct not later than March
10, 2014. Procedures manual
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d. Investigating Safety Concerns.

(1) For any approvals, authorizations, certificates issued or ICA acceptance under
an ODA, the ODA holder must investigate potentially unsafe, or non-compliant conditions in
any product, article, authorization, or certificate, as required by the FAA. As part of this
investigation, the ODA holder must:

(a) Determine the cause of the condition.

(b) Determine whether the problem is systemic or isolated. 6

(c) Review the procedures that led to the approval and det 'n@
procedures are adequate and if qualified ODA unit members perf them.

(d) Develop and propose corrective action.

(2) An ODA holder must submit its determination of tw of the condition and
proposed corrective action within 30 calendar days from FAA nofifjcation, or as required by the
OMT. The ODA holder must submit any information it has t FAA corrective action if
further action is necessary to ensure the safe operation oft

e. Suspending Operational Approvals. ay notify and direct the ODA
holder to suspend issuance of any operational izat and certificates until the ODA
holder implements any corrective action requi OMT.

3-19. Corrective Action. The ODA
unsatisfactory conditions with the org

Ide stimplement corrective action to address any
|zat|o s ODA procedures or performance as required by

the OMT| The ODA holder must showsaiHingness to do this and be proactive in incorporating Comment [REM5]: Clarificatio

improvements into its ODA system. Failure to implement needed corrective action is reason for n to make consistent with

the FAA to suspend or terminat&)DA. regulations, which require ODA
holder to incorporate corrective

a. Regulator Iiances. The ODA holder must provide corrective action for action as required by the OMT.
any violations of the r t as required by the OMT.

b. Othemditions Requiring Corrective Action. The ODA holder must submit to
the OMT, determination of the cause of the condition and proposed corrective action within 30
calend da‘ being notified by the OMT. An extension of up to 60 additional days may be
allowed atth Cretion of the OMT lead (with the concurrence of the responsible OMT
quested and justified in writing by the ODA holder.

3-20. Activity Outside The United States. The ODA holder must notify the OMT prior to
performing any function in a foreign country. To determine if the OMT must notify a civil
aviation authority (CAA) of an ODA holder's activity in the CAA country, check the individual
bilateral agreement for the country. Prior CAA coordination of ODA holder activity is required
for those countries with which the United States does not have a bilateral agreement. The OMT
will coordinate technical assistance support from a CAA, only when that CAA restricts the use of
ODA holder personnel. When required for TC, or production approvals, the OMT will develop
an undue burden decision paper as described in FAA Order 8100.11, Decision Paper
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Chapter 4. Application, Selection, and Appointment.

4-1. Pre-Application Communication. A prospective ODA applicant must discuss with the
FAA its desire to obtain an ODA before formal application. The FAA issues ODAs at its
discretion. Each prospective applicant must confirm whether the FAA needs to appoint the
organization and whether the FAA has the resources to manage its organization. An

organization must begin discussions with the appropriate appointing offices (as defined

4-1 of this order) before preparing the application contents. The appointing office must infor

the applicant if the FAA does not need the authorization or have the resources to m
authorization. The appointing offices must give applicants feedback on their
organizational structure to determine if it is adequate before they submit t

Figure 4-1. Appointing/Managing Offices

@-‘re
e

If the And the applicant Then the And the lead

application | seeks: appointing managing

is for: office is: office is:

TC ODA MIDO AEG ACO

PC ODA I MIDO MIDO

TSOA ODA MIDO MIDO

STC ODA ACO MIDO AEG ACO Comment [REM6]: FSDO is

MRA ODA only data approval ACO ACO ACO no longer considered part of the
functions OMT. They do not conduct

MRA ODA Both airworthinessRigd data FSDO ACO FSDO oversight" of the delegated
approva| functi funCtIOHS, but the OMT Wl” need

y ) . . clre

MRA ODA Only airo h@ FSDO FSDO FSDO to coordinate W'.ﬂ? gfacmtys
function | FSDO on capabilities, etc.

PMA ODA ly airworthiness or MIO MIDO MIDO
p ction functions

PMA ODA engineering and ACO MIDO AEG ACO
airworthiness functions

AK AFS-630 N/A AFS-630

AO O FSDO RO FSDO

Y
FAA Offices:

ACO - Aircraft Certification Office
AEG - Aircraft Evaluation Group

FSDO - Flight Standards District Office (includes Certificate Management Office)
MIDO - Manufacturing Inspection District Office (includes Certificate Management Office, Certificate

Management Unit, and Manufacturing Inspection Satellite Office)

MIO - Manufacturing Inspection Office
RO - Flight Standards Regional Office
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Chapter 5. Oversight

5-1. Oversight Program. The FAA's oversight program for delegated organizations is based
on a systems approach to managing and supervising an organization. Oversight consists of
supervision, addressed here, and inspections, which are addressed in chapter 6 of this order.

Oversight will focus on how an organization performs and its approved systems and procedures.

The managing offices will oversee the organization as necessary to ensure that it performs
adequately. The oversight program includes supervising and evaluating an organization@

a. System, personnel, and procedures; %
b. Projects and activities; and
¢.  Overall performance.
ODA holder. The OMT includes members of the Aircraft Certifi d Flight Standards

field offices, including the AEG as needed to oversee the OD Participation will vary
depending on the functions the ODA holder is authonzed@ . The OMT members must

5-2. Organization Management Team (OMT). An OMT of F% nnel oversees the
ol

be knowledgeable and experienced in the functions it performs

a. The OMT lead coordinates the O ivit nd serves as the focal point for
communication with the ODA holder. The mandger e appointing office (see figure 4-1 of
this order) selects the OMT lead. | The OMT lead must maintain a listing that identifies the
ODA's OMT members and their responsibilities. All OMT members must have access to the
listing and be aware of their ODA supervision responsibilities.

b. AnACO's OMT me rs oversee all design approval and type certification
procedures. The ACO also ove the engineering and flight test functions performed by the
ODA unit. The OMT st@ CO engineers from all authorized technical disciplines.

|

¢.  Manufactur ight Standards Airworthiness OMT members oversee the
authorized i mspe tion and afrworthiness procedures and functions. In addition, the Flight

Standards OMT er will inform the OMT of any applicable change in the ratings or
limitations of, holder's repair station or operator certificates.
d. Standards OMT members oversee operational approvals such as air operator

The AEG OMT member(s) oversees ICA review and acceptance procedures and
functions, is responsible for ICA concurrence when not delegated and for maintenance and
operational issues on certification projects.

f.  The OMT must attend the following training to ensure they have the appropriate
knowledge to manage the organization.
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(1) The OMT members must successfully complete FAA Academy Course No.
23005, Designee Management for AIR & AFS, or both Course No. 21050, Delegation
Management, and Course No. 24502, ODA Implementation Briefing. Individuals that have more
than 1 year of experience working for the FAA who have not attended the required course may
serve on the OMT if assigned a mentor from within their office that has attended. The mentor
will assist the OMT member on ODA oversight issues.

(2) The OMT members must attend recurrent FAA designee seminars as required
by FAA Order 8100.8 or associated Flight Standards policy, that are relevant to the disciglifie
within the ODA that they oversee as an OMT member. Engineering and flight test O
members must attend these seminars every 4 calendar years, inspection, operatigns %

no

(3) Each OMT lead must complete FAA Academy Couise 12020, Compliance and
Enforcement Procedures.

every two calendar years.

(4) Each OMT lead must attend the ODA Semm@mber 22000016 at least

(5) The managers of OMT members (i
Academy Briefing, Managing AVS Delegation

AEG) must receive the FAA
tem number 27200012.

5-3.  Supervision Overview. In supervising
provides performance feedback to the QB2
interacting with the ODA unit. Super

older, the OMT guides, manages, and
upervision involves the FAA working and
ansists of the following:

a. Managing the Organization'S*Activity.

(1) Defining and tanding the Authority and Limitations of the Organization.
The procedures manuajdefifiesan ODA holder's authority and limitations. The ODA holder's
authority and limitatioRsdetekmine the functions it may perform. The OMT must ensure that the
ODA holder's authority imitations continue to be appropriate based on the organization's
istory.

capability, experigpce, an
ving the Organization's Procedures. By approving the procedures, the

he functions performed by the organization result in products and approvals
s that comply with FAA regulations and policies. The OMT must:

(@) Approve Procedures Manual Changes. Procedures manual changes
address’the authority or limitations of the organization, the organization's system model, or

changes in the procedures for performing authorized functions. The OMT must approve most

procedures manual changes before the ODA holder implements them. The OMT lead will

determine which OMT members must coordinate on each procedures manual change and

expedite the review of revisions that address policy changes, corrective actions, or findings from

self-audits or FAA oversight. Additionally, The OMT lead must coordinate any procedures

manual language addressing CPN requirements with the accountable directorate standards staff.
| The OMT lead must ensure that all OMT members have access to the current version of the |

Comment [REM8]: Manual
revisions for ODA holders with
engineering functions no longer
have to be coordinated with AIR-
100. AIR-100 will assist with
review of manual revisions on
request.
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manual.

(b) Ensure ODA Unit Members Are Approved. The OMT must ensure that
the ODA holder follows its procedures for selecting ODA unit members. The procedures must
follow the process defined in paragraph 3-13 of this order.

(3) Managing Program Activity. For TC, STC, and PMA programs, the final step
in authorizing certification activity is the OMT review of the program notification letter (PNL).
The OMT must determine whether the ODA holder may perform its authorized function
particular project. The OMT must review each PNL and determine what FAA involv, n‘@
required. The OMT may delegate all aspects of the program, or retain those items it ideatifies as
FAA-specific findings for FAA approval.

b. Guidance and Feedback.

(1) Providing Guidance. The OMT will help each ODA%glder get required
directive and policy material. Most FAA regulations, directives, f interest to ODA
holders are available on the FAA's website. The OMT shouid r%opies of any needed
material not available via the Internet. The OMT must ensure% A holder has the
i

information and instruction necessary for it to perform its@ d functions.

r

ack to the ODA holder about its

n ofany problems with its performance as
ion, the OMT must notify the ODA

(2) Feedback. The OMT must provige
performance. The OMT should notify the or i
soon as possible. If the feedback requires corrggétive
holder as described in paragraph 5-6 of er:

c. Assessing Performance.

review the ODA unit's work an for accuracy and completeness. The OMT will take into
consideration the amoum® o % ew on the organization's experience, the safety impact of the
work being reviewed, the’qu of work performed on previous projects, and the ODA unit
member performing th ction. Previous service difficulties or errors should be considered
when deciding t%@sunt f review needed. The OMT must review samples of completed

a

(1) Review of the %rlization's Work. As determined necessary, the OMT must

project records, airworthiness, conformity, compliance, ICA and type design data. For
operational , the OMT must review samples of completed certification files, including
all assetiate ds required for certification. If the OMT requires personal meetings or

i ith the ODA holder or unit, they should coordinate them through the ODA

(2) Review of Self-Audits. The OMT must review the self-audit reports generated
by the ODA holder for possible trends and items requiring corrective action. The OMT lead
must coordinate the review with the other OMT members as appropriate, and coordinate
corrective actions in accordance with paragraph 5-6 of this order if necessary. The OMT must
ensure that self-audits address all of the ODA holder's authorized functions, and that the ODA
holder performs them annually.

5-3



(2) Responses to PNL, records of specific findings, etc. provided by the OMT.
(3) A copy of certificates issued or records of design change approvals.

5-4.  Supervision. The level of supervision depends on the ODA holder's experience, history,
and past performance as well as the technical complexity and safety impact of the functions or
projects it performs. The OMT members must document their supervision activities in
accordance with paragraph 5-4h of this order.

required evaluation items on the ODA Supervision Record each fiscal year. The O ould
meet and budget annually to establish a strategy for assessment of those items. The stiategy
should consider which OMT members will assess each item.

a. Planning for Evaluation of Required Evaluation Items. The OMT mu% he

activity with the OMT. The type of coordination will vary depending'@g the size and complexity
of the ODA holder and OMT. If the OMT consists of only a few may be appropriate to
inform all OMT members of any activity related to the orgaﬂ% r larger OMTSs, like

b. Coordinating Supervision Activity. The OMT lead willcoordinate supervision
le,

those overseeing TC ODA holders, it may be more practical t0'¢gordinate within technical
disciplines, which would report their activity and findings/to't MT lead. The OMT will
collectively decide exactly how it will coordinate jtesupeRgision activity. Regardless of the
arrangement, the OMT members must provide J%ad with supervision records
documenting their supervision activities and Visi rganization.
any planned supervision activity at the @ ation's facility. The OMT lead should notify the
ODA administrator of the planned vis ¢ OMT has issues with any approvals issued by the
organization or other performancessues, the OMT should coordinate them with the ODA
4

¢. Planning Supervision Visi member should notify the OMT lead of

administrator. If necessary, the T may make unannounced visits. Supervision visits cannot
Organization Inspection Program.

be performed in lieu of the

d. Engineerin ubsion. Engineering OMT representatives can accomplish most
of their supervision activi reviewing data. This may not require on-site visits to the
organization's fagitity. The OMT will determine the number of visits needed. At least one
engineering OM presentative must make at least one supervision visit to the ODA holder's
facility each 'n addition to the inspection requirements of chapter 6 of this order. The OMT
membér mayeembine this supervision visit with specific project activity, such as witnessing
te ipating in flight tests. ]However, in order to be considered a supervision visit, the
visit must focus primarily on the assessment of some, but not necessarily all, of the required

evaluation items. See paragraph 5-4h(1) of this order, Comment [REM9]: Engineerin
g supervision visits need not
evaluate all of the items on the
supervision record.

e. Manufacturing Supervision. OMT representatives oversee ODA manufacturing
activity primarily through direct interaction with the ODA unit. While it may be possible for

manufacturing OMT representatives to complete some supervision through documents review,
onsite visits are still required. These visits are in addition to any other ODA inspection
requirements in this order. Manufacturing OMT representative visits to a facility will vary from
a minimum of one per fiscal year, to as often as necessary, based on size, activity, complexity,
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and past performance of an ODA holder. |It is not necessary for every OMT representative to
assess each evaluation item on the supervision record during a given visit, however all items
must be assessed by the OMT, over the course of the fiscal year,| Manufacturing supervision may
be possible through a combination of onsite visit(s) and documents review(s) as appropriate, but
the intent is that the level of supervision is tailored specific to the ODA holder yet sufficiently
thorough to verify compliance to regulatory and policy requirements. The below items are also
integral to manufacturing supervision and, if applicable to the ODA holder, will be accomplished

Comment [REM10]: Manufact )

uring evaluation items must be

assessed during supervision visits.

by the OMT over the fiscal year.

(1) Identify safety issues, if any. @
S b

(2) Observe one or more ODA unit members performing airworthi
conformity inspections.

(3) Discuss self-audit results.
(4) Review implemented corrective actions,iappliiﬁ\
(5) Review project files.

(6) Review internal training and trainid§ rec

(7) Review ODA unit member s X’lons and records.

(8) Provide the latest gmd 06

f.  Flight Standards Superv fle Flight Standards OMT representatives oversee
the maintenance and operational activity@threugh direct interaction with the organization. This
requires visiting the organizatio he minimum number of visits will be identified through the
National Work Program and ma&ailored based on the ODA holder's activity level. These
visits may be performegsin on with other surveillance activity. During the visits to the
facility, the Flight Stangard member will:

(@) %er{min compliance with regulatory requirements.
Ty safety issues.

(2
bserve ODA unit members performing aging airplane records reviews,
ai i certificate or approval functions, or other delegated activities.

(4) Observe ODA unit members performing air operator certification processes.
(5) Discuss self-audit results.

(6) Review implemented corrective actions.

(7) Review certification files.

(8) Review internal training and training records.
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(9) Review ODA unit member selection decisions and records.
(10) Provide the latest guidance and policy.
(11) Interact with the ODA unit members.

g. Aircraft Evaluation Group Supervision. AEG OMT member(s) oversee ICA
review and acceptance activity primarily through direct interaction with the ODA unit, which
may require visiting the ODA holder's facility. The frequency of visits will depend on t of
the organization, level of activity, and past performance. The AEG OMT member m stmm
supervision at least once a year. The AEG OMT member will: é

(1) Identify safety issues.

(2) Discuss self-audit results.

(3) Review implemented corrective actions. \
(4) Review ICA review and acceptance decmon&%rds
(5) Review internal training and traini rec@

(6) Provide the latest guidance a cy.

h. Documenting Supervision.
significant communications with the O

ill document supervision activity and
Jer tsing the ODA Supervision Record in
appendix A, figure 13 of this order. is used to document both general supervision
activity and any unsatisfactory performe he OMT may use electronic tools with a different
format than the paper records (i@ng SharePoint sites) to temporarily capture and manage

b

ODA supervision records. Any“lgctronic tool must identify the record or information as an
ODA supervision recordsang’he to clearly capture all the information provided for by the
hard copy. Additionalii % fields may be added to the electronic record as desired.

(1) Required)Evaluation Items. The OMT must evaluate the applicable items
listed on the rec%east once a year. Each OMT member must evaluate each of the items
applicable to tééhnical discipline. Not every interaction with the ODA holder needs to be
record supervision visit to the organization's facility must be recorded. Although

members are assessed, the intent is to assess enough unit member activity to
ability and performance of the organization. The OMT member performing the
ision should rate each item assessed as satisfactory or unsatisfactory. If an evaluation item
is not assessed during the activity, leave the item blank. Items that are not applicable to the

organization should be identified as not applicable. Corrective action must be implemented for
all items rated as unsatisfactory.

(2) Text Blocks on Back of Supervision Record.

(@) Summary of Visit or Communication. Provide a summary of the
activity performed during any visit or important communications with the organization not
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otherwise documented. For visits, the summary should include details on how the evaluation
items were assessed.

(b) Notable Conditions Encountered. A notable condition is any item or
condition of interest that does not require corrective action, but warrants documentation.
Highlight the notable conditions found. These may be items to assess during the next visit, or
areas of interest to other OMT members.

(c) Items Requiring Corrective Action. Describe any evaluation iteffrated
as unsatisfactory, or any other condition determined to need corrective action. Provi ific
details of any unsatisfactory condition and check the box on the front page indj atir%ective
action is required. The OMT lead must coordinate with the other appropriate O bers
regarding items identified as needing corrective action. If the OMT lead.€@ncurs that corrective
action is required, the OMT lead must notify the ODA holder in accordance Withgaragraph 5-6

supervision activity should communicate observations with fh ministrator (if possible)
and any ODA unit members involved in the reviewed activity. DA administrator should
be told of any items identified as needing corrective actiofi andyfurther notified of such items in
the future.

of this order. \(
(3) Coordinating Supervision Visit Findings. TW ember performing the

ODA Holder. The OMT members must
equire the OMT to supervise or assess the

thaias a means of assessing the performance of
the organization. The ODA holder, ng

% T, is responsible for administration of the unit
members. Thus, the primary source o darice for ODA unit members is their ODA

administrator(s). ODA adminiit%m, especially at large organizations, need to be informed of

i. Communications and Interactio
remain cognizant that ODA supervision does
performance of individual unit membe (

communications and guidance ided by the OMT.

(1) Owversight pervision communications between the OMT and the ODA
holder must be coordinated th¥eligh the OMT lead and the appropriate ODA administrator, or as
otherwise agreed to by th A holder and OMT. Any guidance or instruction regarding
corrective actiongyOr issues that need to be communicated throughout the organization must be
provided to th dministrator.

the OMT needs information regarding the ODA holder's programs, schedules
an actions, the OMT lead will first contact the ODA Administrator rather than
individual unit members. OMT communications and interactions with individual unit members
are limiged to the authorized functions the unit member is performing. If instruction or guidance
is provided to an individual unit member that might be needed by other individuals on the ODA
unit, the OMT member must notify the OMT lead of the issue.

(3) The OMT and ODA holder must establish appropriate communication methods
including the appropriate communications roles of ODA holder personnel and OMT members.
These must be included in the ODA holders procedures manual section addressing
communications.
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5-5. Delegated Organization Inspection Program. Under the inspection program described
in chapter 6 of this order, the FAA inspects all aspects of the ODA holder's performance. It
assesses both system-level procedures and compliance, how the ODA holder manages the ODA
unit, and the ODA unit's technical proficiency and judgment. The inspection is a means for the
FAA to assess whether:

a. The ODA holder's procedures are adequate,
b. The ODA unit has complied with the procedures, and @
c. The ODA unit makes technical decisions that are acceptable.

5-6. Corrective Action. The OMT must ensure the ODA holder takes g@rrectivejaction to
address non-compliances and problems with the organization's procedures erfofmance.

a. Regulatory Non-compliances. The OMT lead must noti e ODA holder of any
violations of the regulations (other than non-compliances with th%ﬁ) ness standards), in

accordance with FAA Order 2150.3. o

b. Non-compliance with the Airworthiness St nd Potentially Unsafe
Conditions. If an ODA unit approval or certificat ul potentlally unsafe product or a
product not meeting the airworthiness standards ead must immediately notify the
ODA holder of the unsafe condition or non-c e and

(1) Assess how the conditig
issue an airworthiness directive (AD) (0

ety to determine whether the FAA will
G the condition on products in service.

(2) Pursue AD action if ne ry
(3) Require the OD&)(Ider to:
@ e the cause of the condition.
Wet ine whether the problem is systemic or isolated in nature.

eview the procedures that led to the approval and determine if the

procedures uate and if qualified ODA unit members performed them.

(d) Develop any proposed corrective action.

(e) Submit its determination of the cause of the condition and proposed
corrective action within 30 calendar days.

(4) Evaluate the cause of the condition and proposed corrective action in
conjunction with the ODA holder as warranted.

(5) \Verify that appropriate corrective action is implemented.
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(6) Nothing in this section may be construed as altering the responsibilities of a
certificate holder under 14 CFR part 21 regarding non-compliances, even if the certificate holder
is also the ODA holder.

¢. Non-compliance with Operational Certification Standards and Potentially
Unsafe Operators. If an ODA unit approval or certificate issuance results in a potentially
unsafe operator or an operator not meeting certification standards, the OMT lead must
immediately notify the ODA holder of the unsafe condition or non-compliance and:

(1) Assess how the condition affects safety to determine whether certificat ion
needs to be taken. é

(2) Require the ODA holder to:
(@) Determine the cause of the error or improper T:te suance.

(b) Determine whether the problem is systemi(@ d in nature.
)
i

(c) Review the procedures that led to the cx issuance and determine if
the procedures are adequate and if qualified ODA unit meﬁs rformed them.

(d) Develop any proposed corrgc % .
(e) Submit its determinatioMygf theSeduse of the condition and proposed
corrective action within 30 calendar day;,

(3) Evaluate the cause of @ ition and proposed corrective action in
conjunction with the ODA holder as warrantéd.

(4) Verify that app«@ate corrective action is implemented.

d. ODA Unit ber Performance Problems

(1) If the OMyidentifies performance issues with an ODA unit member, the OMT
must document thg deficiency and require that the ODA holder take corrective action in

accordance withgparagraph 5-6e below.
( nit Members whose performance the OMT expects will improve with

iew or oversight may continue to act as ODA unit members with additional review
sight by the ODA holder as warranted by the performance problem. The ODA holder
will be pfovided the opportunity to improve the unit member's performance.

(3) The OMT lead must obtain the OMT lead's manager's concurrence that removal
of a unit member is warranted and immediately notify the ODA holder if it is decided that
immediate removal of ODA unit member is required due to continued poor performance,
misconduct, lack of care or judgment, or lack of integrity. Initial notification may be in any
form, but the OMT must subsequently notify the ODA holder in writing and document the
interaction on a supervision record.
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(4) Upon receipt of the initial notification of removal, the ODA holder must ensure
that the ODA unit member does not perform any further authorized functions. The ODA holder
must remove the unit member from the ODA unit listing within 48 hours of initial notification.
If the ODA holder desires to appeal the removal decision, it may submit any information or
proposed corrective action supporting reinstatement for the OMT's consideration. However, the
individual may not perform any functions and may not remain on the unit member listing during
the appeal process. The OMT will consider any submitted information and may authorize
reinstatement of the individual as it determines is warranted. ”

)

(5) When notified by the ODA holder of a ODA unit member removed for ODA-
related performance, the OMT will investigate the details of the removal and determine whether
the ODA unit member performance constitutes misconduct, including lack of care or judgment,
or lack of integrity. The investigation should include contacting the individual's advisor (if a
designee) to inform them of the action and obtain any information for consideration.

(6) With management concurrence, the OMT will provide written notification to
any ODA unit member whose performance is determined to be misconduct and provide them the
opportunity to provide additional information for consideration within 14 calendar days. If
information is provided for consideration, the OMT will notify the individual when a final
decision is reached. 4

~a

(7) The OMT must ensure the DIN contains an individual record of any unit
member whose removal is based on misconduct, lack of care or judgment, or lack of integrity,
which would prevent appointment at another ODA unit, or as a designee. Consult with AIR-110
to determine the appropriate method of DIN documentation. See paragraph 16-5 of this order.

e. Other Conditions Requir rective Action. The OMT lead will notify the
ODA holder of any condition requiring corrective action. The OMT must document the
condition on a supervision recordiSee appendix A, figure 13 of this order.) or inspection report
imthe 's files and notify the ODA holder of the item in writing.
Molder within 30 calendar days of identifying the condition. The
ermination of the cause of the condition and proposed corrective
action in writing within 30%ealendar days. An extension of up to 60 additional days may be
allowed at the dig@tetion of the OMT lead (with the concurrence of the responsible OMT
members) if and justified in writing by the ODA holder. The OMT must review and

(See chapter 6 of this order.

ith bposed corrective action plan (including the implementation schedule). The
(ISeretain the organization's response and any related correspondence in the OMT's

Following Up on Corrective Action. The OMT must ensure the ODA holder
implements corrective action. The OMT will determine when corrective action will be verified
with a visit to the facility. The OMT lead's branch or office manager must be coordinated with
on the decision that corrective action verification does not require a site visit. This coordination
must be accounted for within office procedures for tracking and closing corrective actions. Site
visits are still required for any type of corrective action that cannot be verified solely by review
of records or documentation. Closed corrective actions may be reviewed during the next routine
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supervision visit to the facility. The OMT will track and re-evaluate all items requiring
corrective action after the ODA holder takes corrective action.

5-7. Geographic Coordination. ODA holders may have facilities and ODA unit members
located in different geographic areas. The appointing OMT office, the office responsible for the
ODA holder's primary location, must coordinate with other FAA offices as needed to provide
OMT members for those geographic areas. The geographic office will support the OMT with
personnel as needed. Although the ODA holder's primary OMT offices may oversee activity at
remote locations, it is recommended that geographic offices where ODA holders regular@
perform delegated function are included on the OMT. E

5-8. ODA Renewal.

a. Renewal Intervals. The FAA will appoint a new ODA holder ears. At
renewal, the OMT must determine whether the ODA holder continyég to comply with the
requirements for delegation and the need for the authorization contiurN'he OMT may re-
appoint for a period of two to five years. The OMT will select th ation based on its
experience with the ODA holder and the complexity of apprBvals.

b. Request for Renewal. An ODA holder must it & letter requesting renewal of its
ODA at least 60 calendar days prior to expiration. 4f t older does not request renewal,
the OMT should initiate termination action. T @tter must include an overview of the
activity performed under the ODA, and identi crease in activity planned for the next
I

renewal period. If the ODA holder seeks addi functions or a different type of ODA, they
thichapter 3 of this order.

must apply for the changes in accordane

¢. OMT Renewal Responsib hen they receive a request for renewal, the OMT
must evaluate the performance of the ODA holder to confirm that they are performing
satisfactorily. The OMT must capsider the following for renewal:

(1) Revie of@ older's Performance.

(@ Th h their continual oversight of the ODA holder, the OMT will be
aware of any performance issues. The ODA holder must be technically proficient in all
authorized areas &quire a level of oversight commensurate with the value the ODA holder
provides to t

(b) The OMT must ensure corrective action has been implemented for each
ide eficiency. The ODA holder must have a history of implementing timely corrective
actionfgr any issues identified by the OMT. The ODA holder must show a willingness to do
this and be proactive in incorporating improvements into their ODA system.

(¢) The OMT should review the supervision records generated during the
evaluation period to ensure the ODA holder performed satisfactorily and to verify corrective
action was implemented.

(2) Determine Need and Ability to Manage.
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(@) The OMT will consider the amount of activity by the ODA unit to confirm
that continued delegation to the organization is of benefit to the FAA.

(b) The OMT must also consider the level of oversight required by the ODA
holder. If the ODA holder requires a level of oversight greater than the benefit provided to the
FAA, or the managing offices lack the resources to manage the ODA holder, then the OMT
should initiate steps to terminate the authorization.

d. Re-issuance of Authorization. Ifthe OMT determines that an ODA holder j
functioning satisfactorily, and there is a continuing need and ability to manage, the O i
issue a new letter of designation after completing a new MOU with the organizati réﬁe
performance or activity level does not warrant renewal, the OMT will initi
termination procedures in accordance with chapter 7 of this order.

>
o
=
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b. Schedule Planning. By the end of each fiscal year, the OMT lead should schedule
and budget inspections for the following 12 months. The OMT lead must coordinate with the
ODA holders, necessary OMT members, and other needed evaluators to ensure they're available
for the dates scheduled. If the ODA holder is also scheduled for a Quality System Audit (QSA),
the OMT may schedule the QSA and the inspection consecutively or concurrently. This
minimizes the impact on the ODA holder and more efficiently uses FAA resources to support
both programs. The OMT lead must give the projected schedule to AIR-110, and keep them

informed of any changes. @

6-4. Inspection Planning.
a. Composition of Inspection Team. a
(1) Team Leader. The inspection team leader may be the O or the ODA

The inspection team leader should have experience in conducting bothfrocess and technical

evaluations, and an understanding of the certification and approv. cesSes. The team leader

must have the communication and management skills necesSar; t the inspection team's
‘o&g

holder, but an appointing office manager may select a different tear%at his/her discretion.

activity. The team leader should also have the skills requir nspection team members.
(See paragraph 6-4b of this order.)

(2) Inspection Team. The inspecti
oversee the ODA holder and manage the projéct
substitute other persons for the OMT member

Way consist of the OMT members who
older performs. The office managers may
lement them with additional resources,

but the others must be technically profig thejdreas they are responsible for evaluating. To
der, there should be inspection team

en
assess all functions performed by the ¢
representatives for each technical discighine, A he team may use technical specialist support from

other field offices, headquarters@:torates, or national specialists as needed to support the

inspection.

(3) AEG nvnt. The level of participation by an AEG depends on how
much it participated d ompletion of projects performed by the organization. If an AEG
has reviewed all content OffCA packages developed during a project, it does not need to
participate on th%pection team. If an ODA holder reviews and accepts the ICA as a delegated
function without AE&/review, the AEG must participate as a member of the inspection team.
More than 0 organization may need to participate in the inspection, depending on the

O

types of dets” The AEG does not participate in AO ODA inspections.

b. Inspection Team SKills. The inspection team should be familiar with the following:

(1) Delegated Organization Inspection Program. The team members should be
familiar with the basics of FAA delegation and the FAA's procedures for managing delegated
organizations. They must also be familiar with the purpose of, and the criteria used in, the
inspection.

(2) Procedures. The team members must understand the requirements of orders
applicable to the functions they are reviewing, such as FAA Orders 8110.4, 8130.2,
Airworthiness Certification of Aircraft and Related Products, 8900.1 or 8080.6, Conduct of
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Airman Knowledge Tests. Team members may get this knowledge by attending courses at the
FAA Academy, through on the job training, and participation in projects.

(3) Technical Proficiency. The team members must have the technical proficiency
to evaluate the areas of responsibility assigned during the inspection. They may get this
knowledge by attending FAA Academy core job functions courses or by participating in
previous certification projects. Their educational background may also include this knowledge.

(4) Auditing Skills. The team members must have experience in communij ,
sampling of data, asking questions, and so on. Members get this experience by partici
ight

o%dits.

previous delegated organization inspections or audits or evaluations, such as S
Standards surveillance activities, or by attending training on conducting inspecti

¢. Inspection Length. The length of an inspection depends on an Ider's level of
activity and the safety impact of its approvals. The average inspectj@n is expected to last one
week, including travel time for the evaluation team members. The Mst have enough time
to evaluate all functions performed by the organization and %roje lected for review.

d. Notification. The inspection team lead will notif A holder of a scheduled
inspection in writing. A sample letter is in appendix A, figure f this order. For a routine
scheduled inspection, the OMT lead should notify the der in writing no fewer than 30
calendar days before the inspection. The OMT, C&Jy ODA holders of non-scheduled
inspections as soon as the information is avail ept in the case of a no-notice inspection.

e. Team Coordination.

(1) Notifying Team Me of the Inspection. The team leader must notify the
inspection team of the inspection, and coordinate scheduling with the other members at least 30
calendar days prior to the inspecgion.

(2) Assigping @;- sibilities to Inspection Team. Before starting an inspection,
the inspection team sh agiee’to the inspection plans, personnel assignments and
responsibilities, and otheMgetails. The team should evaluate all system elements and as many

criteria (see app%C of’this order) as possible during the inspection. The team may evaluate

o

criteria for the pro res manual before the inspection.

lecting Activities to Evaluate. The team should evaluate all functions
the ODA holder and all technical areas. The team should identify projects or
actiwties to focus on before the inspection. The team should limit the information shared with
holder in advance of the inspection about what projects and activities will be
specifically reviewed to only that information needed to ensure inspection efficiency. The team
should also consider if it will perform any test witnessing, inspections, or other activity, during
the inspection. At the team leader's request, the team may review other projects during the
inspection. The inspection team should review the results of any previous evaluations or
inspections. The team should ensure it focuses on deficiencies it has identified or could expect.
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(3) Copies of the inspection discrepancy records (Microsoft Word version).
(4) Inspection survey shown appendix A, figure 19 of this order.

b. OMT Follow-Up. The OMT must review the inspection report and verify those
discrepancies that require corrective action. The OMT must process violations of regulations
(other than the airworthiness standards), in accordance with FAA Order 2150.3. The ODA
holders must correct all discrepancies, unless the OMT determines otherwise. The OMT must
document the justification for any discrepancies not needing corrective action. The OMF Jea
will send the ODA holder the report within 30 calendar days of receipt of the report.

the transmittal letter to AIR-110. See paragraph 5-6 of this order for cor
procedures.

c. Dispute Resolution. If the ODA holder disagrees with %pancy regarding
compliance determinations or methods, it may request further revij isposition of the
discrepancy. The ODA holder must document the reasons f8r jts tj
discrepancy and forward the document to the OMT lead. T ion flow chart in figure 6-1
of this order shows how to process any disputes the managing gffices and the ODA holder
cannot resolve. The accountable directorate, regioral gffi appropriate headquarters office
will have the final authority to resolve dispute &

d. Corrective Action. The authorizati@g holder must correct each discrepancy

identified by the OMT as requiring corpéctivelaction per paragraph 3-19 of this order. The ODA
holder and the OMT lead must agree g adule to correct each discrepancy. The OMT lead
will ensure that the ODA holder takes appropfiate corrective action. The OMT lead may have

the OMT members follow up on@s related to their technical specialty.

O

O’&
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b. Approve Operational or Repair Information (function code 8040). A TC ODA
unit may approve operational or repair information as required or allowed by the regulations.
The specific authority must be defined in the procedures manual. Under this function code, the
ODA unit may approve those portions of the following manuals (including revisions) that
require FAA approval:

(1) Aircraft flight manual and associated manuals such as cargo loading manual,
weight and balance manual, etc.

(2) Aircraft flight manual supplements. E @

(3) Structural repair manual.
Note: Subject to the limitation in paragraph 8-4b(5) of thi er,

¢. Approve Airworthiness Limitations Information (fuere 8050). ATC
ODA unit may approve changes to the airworthiness limitations infegmatjen. Initial
airworthiness limitations must be approved by the FAA|, except for turbine engine airworthiness
limitations, which may be specifically authorized to the ODA hoggr by the OMT |

Note: Subject to the limitation in 8-4b K er.
d. Issue Airworthiness Certificates, ODA unit may perform the following
r

functions. The ODA unit must comply with 8130.2, FAA Order 8130.29, Issuance
of a Special Airworthiness Certificate f liance and/or Research and Development
Flight Testing, and this order:

(1) Issue/Amend Standa orthiness Certificates (function code 8061) for
U.S.-registered aircraft.

(2) Issueﬁ%J eclal Airworthiness Certificates (function code 8062) in the
t

experimental category pose of performing research and development, showing
compliance with FAA ations, conducting crew training, or conducting market surveys.

3) e, Special Flight Permits (function code 8066) to fly the aircraft to a base
where repair: ations, or maintenance are to be performed, or to a point of storage; to
i x@v aircraft; to conduct production flight tests; to evacuate the aircraft from
ending danger; to conduct overweight operations; or to conduct customer
flights.

" Establish Conformity Inspection Requirements (function code 8070). A TC
ODA unit may set requirements for the extent and kind of conformity inspections required, and
may issue a request for conformity or TIA, as applicable.

f.  Determine Conformity of Articles Including Test Articles (function code 8080).
A TC ODA unit may determine whether articles or test articles conform to the design data.
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g. Determine Conformity of Test Setup (function code 8090). A TC ODA unit may
determine whether a test setup conforms to its design data.

h. Determine Conformity of Installations of Articles, Including TIA Inspections on
a Product (function code 8100). A TC ODA unit may determine whether installations of
articles on a product conform to the design data and perform TIA inspections.

perform compliance inspections to determine whether products comply with 14 CFR.
j. Approve Data for Major Alterations or Major Repairs (function'co

TC ODA unit may approve data for specific major alterations or major repairs in
ODA holder's type certificated products.

i. Perform Compliance Inspections (function code 8110). A TC ODA unit ma
g: A
he

Ivi

k. Perform Approvals in Support of TC ODA Holder Pugjects. (function code
8160). A TC ODA unit may supply data approvals and conformity%naﬂons that are used
within another TC ODA holder's system. These approvals are limited to fhe types of approvals
authorized as part of the ODA holder's TC authority. The p&ae%anual must define the

types of airworthiness standards and products for which this rity applies.
. Issue FAA Form 8130-31, Statement 0 ity - Military Aircraft (function
code 8170). A TC ODA unit member may pre ign FAA Form 8130-31 on behalf of the

FAA.

m. Perform Review and Acce of #&€A (function code 8180). The ODA
administrator may determine that ICAfare acceptable when they have been developed following
the approved process in the ODA pro resmanual. [This includes providing concurrence on

maintenance aspects of Electronic Wiring Interconnection System (EWIS) ICA that must be
approved by the ACO

Comment [REM14]: Clarificat
ion that ODA holders authorized to

oIerform function codes 8010, 8040, 8050, 8070, accept ICA may perform similar
D

of certification projects for which the ODA holder is activity on EWIS ICA.
the applicant, @in support of another applicant’s project involving
prodmanu actured by the ODA holder. See paragraphs

3-2, 8- and 8-16y of this order.

. e OMT may impose any limitations on an ODA holder's authority, as warranted

A holder's staffing and experience, that the OMT determines appropriate. The OMT
it the authority based upon the qualifications and capabilities of the ODA unit
members. The OMT may, for example, retain authority for the approval of test plans, requiring
them to be submitted for approval by the ACO. The OMT should carefully evaluate an ODA
holder's capability and experience prior to delegating approval of test plans.

b. No ODA holder may be delegated authority in any area reserved for FAA approval.
An ODA holder may not perform regulatory activity. For example, the FAA must approve:

8-3



(1) Interpretations of the airworthiness standards.
(2) Equivalent level of safety (ELOS) provisions applied under 14 CFR part 21.

(3) Original and any changes to the master minimum equipment list. Reduction of
life limits on life-limited components.

(4) The elimination or revision of aircraft flight manual (AFM) limitations that
were incorporated as a result of an airworthiness directive (see FAA-IR-M 8040.1 and F
Order 8040.1, Airworthiness Directives).

(5) Reduction of life limits or new or different inspection requir ts@dress
an unsafe condition (see FAA AD Manual FAA-IR-M-8040.1).

required as part of a certification project performed by the QDA

(6) Issue Papers.
c. An ODA unit may issue airworthiness certificates and siwght permits only as

d. [ICA Acceptance. No ODA holder may acc Q
ecurity, etc.).

(1) Security-related projects (militar

(2) Changes associated with AD alternatlve methods of compliance
(AMOC).

(3) Projects using the ma - e review board (MRB) or maintenance type

board (MTB) process.
Note: The OMT mayilimit delegated ICA review and acceptance by
project/product typ OMT may also reduce or remove these
limitations on eA holder has proven to the OMT that its process
results in aceeptabiEICA.

8-5 Records. Jid addition to the records required to be maintained by paragraph 3-17 of this
r must keep the following records:

order,aTC O
NP records that must be kept for the duration of the TC ODA include:

(1) The program notification letter, FAA response, and other project-related
correspgadence.

(2) The FAA project records identified in FAA Order 8110.4.

(3) The application, type design and substantiation records identified in FAA
Order 8110.4.
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(4) Alist of prototype products by make, model, and manufacturer's serial
number, and registration number used to substantiate design changes approved by the ODA
unit.

b. Alteration/Repair Activity Reports. If approving major alteration or repair data,
an ODA holder must submit reports to the OMT lead identifying the approvals it has issued. At
a minimum these reports must be submitted quarterly, but may be submitted more frequently as
required by the OMT. The report should identify the make, model and series of product and a
description of the repair or alteration approved and any additional information specified py’th
OMT.

require program notification. The report must include the information speci

8-6  Type Certification Programs. An ODA holder must foIIowNne process the FAA
uses for standard certification programs (see FAA Order 8110 4) @
C

e through the ODA unit
procedures, the ODA holder is responsible as the project to show compliance to the
airworthiness standards and provide a statement p .20 certifying that it has
complied with the applicable requirements prio, on of the FAA Form 8100-11,
Statement of Completion, by the ODA unit.

a. Showing of Compliance. In addition to flndlné C

b. Program Notification Lettef.
for each new TC or amended TC. The ODA
any major type design change other th

holder must notify and apply to the OMT
Ider must also notify and apply to the OMT for
ho ¢ defined in the ODA procedures manual as not
requiring a program notification | e ODA administrator must report any planned
certification programs to the O if there is any question regarding the ODA authority. An
ODA unit may conduct certifieatiofpactivities only after coordination with the accountable
directorate as necessa “Other FAA Coordination”). The ODA administrator must

O

submit the following tg’the with each PNL:

(D) roposéd certification plan as shown in appendix D of this order.

( conformity plan showing relevant information such as that shown in
appendidA, 15 of this order.

Recommended areas for FAA-specific findings based on paragraph 8-6d of
this or

(4) AnFAA Form 8110-12, Application for Type Certificate, Production
Certificate, or Supplemental Type Certificate (as applicable).

c. Project Coordination and PNL Response.

(1) OMT Coordination. Upon receiving a PNL and the information required by
paragraph 8-6b above, the OMT lead will coordinate them with the responsible OMT members.
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The OMT lead will respond to the ODA administrator in writing. Written concurrence must be
obtained from the OMT prior to unit members performing authorized functions in support of
the project. Written concurrence is usually accomplished within the PNL response. However,
written concurrence may be requested prior to PNL response. The ODA holder's procedures
manual may define authorized functions that may performed prior to written OMT concurrence.
The OMT must review each PNL and determine what FAA involvement is required. The OMT
may delegate all aspects of the program, or retain those approvals as identified in paragraph
8-6d of this section. The PNL response must identify the rationale for all specific findings.and
reasons for any other FAA participation, such as ODA supervision, lack of unit member&
capability, etc. in the response to the PNL. The FAA response should also include ditec

the ODA unit to recommend approval, on FAA Form 8100-9, Statement of C Ii%/ith
Airworthiness Standards, of those specific findings to be made by the F

(2) Other FAA Coordination.

(@) Certification Project Notification. The CPN progess is a separate and
distinct process from the one used to coordinate the PNL. All maj es in type design,

even those which do not require a PNL, require notification % ntable directorate using
the CPN process established in FAA Order 8110.115, Cert'i '&L roject Initiation and
Certification Project Notification, unless the accoungable directorate agrees that some types of
projects do not require a CPN. The procedures m dress the types of projects, if
any, which may be accomplished without dire Z&Lation. The ODA holder must work
e
n

through the OMT to obtain accountable direc rrence for the types of projects for
which they propose directorate notificatiomgi I necessary.

Paper. When required, the OMT will develop an

(b) Undue Burden B
hinFAA Order 8100.11.

undue burden decision paper as descril
d. Specific Findings. r reviewing and coordinating the proposed certification
plan, the OMT must adyise thewappjicant of any areas where the FAA will participate or make
specific findings of comp @ he FAA will consider making specific findings or
ing

participating in the fol ng.

1) le Changes. When regulation changes call into question the ODA unit's
ability to determi pliance.

(ﬁolicy and Procedure Changes. When FAA policy or procedures have
ch iiee the ODA holder's last type certification program.

(3) Service Difficulties. Areas in which the ODA holder's previous approvals
have resulted in service difficulties.

(4) Performance Issues. Areas in which the ODA holder needs to improve
performance or has had minimal experience.

(5) New or Unique Design Features. New or unique design features with which
the ODA holder does not have sufficient experience.
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(6) Design Areas Critical to Safety. Based on the FAA's overall knowledge of the
ODA holder's technical expertise, the OMT may review or participate in findings of
compliance, including tests in those design areas critical to safety.

(7) Testing of Critical Areas. The FAA will conduct or monitor test(s) of the
aircraft's flight, ground, or water characteristics that are critical to safety, and determine that
there are no unsafe characteristics. If review of the ODA holder's flight test program indicates
the need for further tests, the FAA will prescribe any additional testing deemed necessary.

authorized, the AEG will make ICA determinations in areas identified in FAAQrd
requiring AEG involvement. In all cases, the AEG will perform evaluation,of o
suitability, changes to the master minimum equipment list, aircraft flight ual, criew training,
and emergency evacuation demonstrations.

(8) AEG Functions. Unless the ICA review and acceptance function h
4 as
atiepal

(9) Noise and Emissions Functions. Compliance findiwolving the acoustical
change requirements of 14 CFR part 36, or the exhaust emissions irements of
14 CFR part 34. e

(10) Part 26 Functions. Part 26 compliance fi md approvals that are retained
ated April 6, 2010.

by the FAA in accordance with AIR-100 policy n

e. TC Board Meetings. As applicable, DA holder will hold TC board meetings
in accordance with FAA Order 8110.4. Exce ere’the OMT leader elects to chair the TC
board, the ODA administrator will chaippreliminapy, interim, pre-flight, and final TC board
meetings on major projects. The ODA @ trator will also chair any other meetings to meet
the objectives in these procedures. ThedODA/holder must document the minutes of all board
meetings. The ODA administrap{ust coordinate scheduling of, and FAA participation in, the

meetings with the FAA OMT legd, During the meetings, the FAA will:

(1) Estab tlicable certification basis.

(2) Identi areas requiring formulation of special conditions.
3) r;special attention, information, and guidance to address new design
concepts, ser, ifficulties, FAA policy, and current state-of-the-art considerations.

4)  Set those areas of the TC program where the FAA will participate in findings
fic findings.

(5) Coordinate program scheduling necessary to accomplish the required FAA
participation.

(6) Establish that areas requiring FAA participation have been satisfactorily
completed.

(7) Review the certification and conformity inspection plans.
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(8) Review the applicable noise and emission requirements and establish the
nature and extent of tests and substantiation expected from the manufacturer.

f.  Compliance with Regulatory Requirements. Engineering and flight test ODA
unit members determine compliance with the FAA regulations. The procedures manual must
contain the specific forms and procedures used to determine and document compliance. The
ODA unit must use the proper FAA forms. Engineering or flight test representatives must
approve or complete the following, as applicable, to document compliance:

(1) FAAForm 8100-9. The FAA Form 8100-9 must note that the data p@
supports an ODA certification project. %

(2) FAA Form 8120-10, Request for Conformity.

(3) FAA Form 8110-1, Type Inspection Authorization,

(4) FAAForm8110-(4,5,6, 7, or 8), Type Inspectioz&}(part 2), as
[

(5) Flight manuals and supplements, as requ@

g. Compliance Findings for ELOS Pro is'@\
provisions, engineering and flight test ODA u bers’may determine whether the product
complies with them. If identified as a specificifndingPthe ODA unit must submit equivalent

safety finding results in writing to the O} or approval.
h. Conformity. Inspection p @ in the ODA unit conduct and document

conformity inspections and establish the@ir®orthiness of the product. Conformity inspections
must be accomplished as require@Q\ccordance with the guidance in FAA Order 8110.4.

applicable.

er the FAA defines any ELOS

(1) Prior tesan nformity inspection, the product or article must be
inspected in accordan i FR 21.33 and an FAA Form 8130-9, Statement of
Conformity, must be ¢ eted to satisfy 14 CFR 21.53. The ODA unit member who
determines confc&ityﬂfor e FAA may not sign the FAA Form 8130-9.

( DA holder's procedures manual must identify the specific forms and
document inspection results. See FAA Order 8110.4 for examples of the

ipstructions on how to complete them. The procedures manual must identify the
ed to develop and approve the conformity inspection plan. If a foreign

iness authority does not allow ODA unit members to perform functions within its

, the FAA will issue conformity inspection requests to the foreign authority.

(3) If conformity inspection is required prior to a compliance inspection or test, the
ODA unit members must complete the following (as applicable) to document conformity
with the type design of the end product, in-process product, or test articles:

(& FAA Form 8100-1, Conformity Inspection Record.
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(b) FAA Form 8130-3, Authorized Release Certificate.
(c) FAAForms8110-(4,5, 6, 7, or 8) (part 1).
i. AEG Functions.

(1) Instructions for Continued Airworthiness-Review by FAA. The ODA
holder must develop and submit ICA, or an impact assessment showing no ICA impact, for any
new or changed type design. Unless the ICA review and acceptance function has been
authorized, the ICA must be coordinated with the AEG OMT member(s) early in the r@
to ensure that ICA development and acceptance does not delay the program. The
representative will determine the level of the AEG's involvement during the progxam
notification review. The ODA holder must ensure the ICA is accepted updi deliveby of the
product or prior to issuance of the first standard or restricted airworthiness cegtificete for an
affected aircraft, whichever occurs later.

(2) ICA-Review by ODA Holder. If the ODA holiz@xmzed review and

accept ICA on behalf of the FAA, its procedures must contafh;

new or revised ICA which includes documenting ssment per FAA Order
8110.54, Instructions for Continued Airworthin ibilities, Requirements and
Contents, if the project does not impact the cufre

(@ A process for determining Whether@}?:t requires the development of

(b) A process to ide A documents are affected by the project.

(c) The ICA develo and review process. This includes identifying the
departments or personnel involved in the"gfocess (e.g., engineering, technical publications,
maintenance personnel, etc) and ghe responsibilities of all parties. If the process is dependent
on specific personnel or persganeMwith specific skills or training, these may be identified in the
procedures manual. T r st address:

1. elopment of ICA meeting the format and content requirements of
the regulations and-FAA Ofder 8110.54.

O 2. Reconciliation of ICA with design data.

3. FAA or ODA unit member approval of any sections that require
S approval, such as the airworthiness limitations section.

4. Validation of maintenance tasks, as necessary, and rationale to
determine when maintenance task are not required to be validated.

(d) A process to ensure that ICA development and review is complete, and
the ICA meet the requirements of the regulations and FAA Order 8110.54 before the ODA
administrator documents acceptance of the ICA by completing FAA form 8100-11, ODA
Statement of Completion_or provides concurrence on EWIS ICA to the ACO.
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(3) AEG determinations of operational suitability, master minimum equipment list
revisions, crew training, etc., may not be delegated to an ODA holder. The managing ACO
must coordinate with the appropriate AEG to ensure that all program requirements are satisfied.

j. Type Certificate Issuance.

(1) Data Submittal. After determining that the product complies with FAA
regulations, and obtaining FAA approval of all specific findings, the ODA holder must submit
the following:

(@ AnFAA Form 8100-11 as shown in appendix A, figure 11 ofthissorder,
certifying that the design complies with the FAA regulations,

(b) A proposed TC data sheet (TCDS), and

(c) The information necessary for safe operation ofithe product (for example,
the flight manual, ICA, and so on).

(2) OMT Actions. After receiving the TC data p& pecified above, the OMT
must:

(@) Review the submitted data a

(b)  Verify the ODA holder the project in accordance with the PNL.

(c) Notify the ODA ft e FAA's concurrence or non-concurrence with
the completed project.

(d) Issue the @d TCDS in accordance with FAA Order 8110.4.

Foreign-Registered Aircraft. Projects that alter foreign-
amendments have special requirements. To minimize
DA holder should notify its OMT lead as soon as possible when

registered aircraft in s
delays in the project, t
considering such projects.

&ODA holder does not provide evidence of the foreign airworthiness

(1
authority' @ence with the project, the ACO OMT representative must notify the
airworthi ority of the State of Registry of the proposed alteration and invite its
partici in the certification project. The ACO OMT representative must have written
authowization from the foreign authority prior to approval of the PNL. In the authorization, the

foreign @uthority must state that it has no objections to the alteration.

(2) If aforeign-registered aircraft is used as a test article to substantiate an
alteration, the ODA holder must verify that the aircraft conforms to its approved type design as
needed to substantiate the alteration.
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(3) An ODA unit may not issue an airworthiness certificate or special flight
authorization for a foreign-registered aircraft. Only the FAA may issue special flight
authorizations for foreign-registered aircraft. The FAA requires special flight authorizations to
operate the aircraft if the aircraft does not have a standard airworthiness certificate from an
International Civil Aviation Organization Member State.

I.  Findings to Foreign Regulations. The OMT may authorize a TC ODA unit to find
compliance to specific foreign regulations delegated to the FAA by a foreign airworthiness
authority. This may only be done when allowed by the BASA IPA, or written FAA-approve
arrangement with that country (after consultation with the International Policy Officm; ).

e

the “Recommend Approval” block is checked, for the data, or make it available i
“Approval” block is checked. The OMT will send FAA approval to the ign authority.

m. Supplier Working Arrangements. \r
(1) Two methods of using supplier resources for a ceftification project are
available to the ODA holder: e

(a) Addition of ODA Unit Members. @holder may appoint ODA

unit members located at the supplier.
(b) Use Other ODA Holde vafs. Another ODA holder may, within
its limitations, provide approvals for a project
(2) If either method is u
project is ultimately responsible for th

DA holder responsible for the certification

suppliers to its ODA upit't
responsible for managifg thexaetivity of the ODA unit members within its ODA system. The
ODA unit members at th plier are subject to all requirements in this order.

&ﬁxperienced Designees. If a supplier has existing designees with
experience i ication projects of similar types and complexity of products, those designees

de DA unit members with minimal effort by the ODA holder. Because of the

us, no further review of the proposed ODA unit member by the ODA holder is

. See paragraph 3-13 of this order. If these are to be one-time or limited-use ODA unit
; they may only require abbreviated training by the ODA holder commensurate with

the typés of functions they will perform as part of the ODA unit.

(b) Other Qualified Personnel. Qualified personnel at suppliers may be
appointed as ODA unit members if they are qualified in accordance with paragraph 3-5 of this
order. However, in many instances, a supplier's employee may not qualify as an ODA unit
member due to lack of previous experience working with the FAA or the ODA holder. In this
case, the ODA holder will have to establish this experience working with the supplier's

personnel before adding them to its ODA unit. Thus, it may not be possible to use a supplier's
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employee as an ODA unit member until the ODA holder has some project experience with the
supplier.

(c) Training. The ODA unit members located at suppliers must be trained in
accordance with paragraph 3-10 of this order.

(4) Using Other ODA Holders' Approvals. If the supplier to the ODA holder is
alsoa TC, STC, or PMA ODA holder, the supplier's ODA unit may provide approvals to be
used as part of the approvals in a type certification project. Any project expected to use
supplier ODA approvals needs to be brought to the OMT's attention early in the projgct! e
arrangements will be allowed only when: %

(@) The supplier's ODA unit is specifically authorized ake approvals for
TC projects on the type and complexity of product involved,

(b) The supplier is manufacturing the articles bew)lied and providing
both engineering design approvals and conformity determmanon%

(5) Supplier Management Plan. If supplier OD, are participating in a
project, the TC ODA holder managing the project must d ppller management plan
with each supplier ODA holder participating in th e ss supplier support is recurring
as described in 8-6.m.(7) of this order. The pla \Nwewed and agreed to by the
administrators of both ODA holders and submitt ith the PNL for the project. The plan must
address:

(@ The design and gturing responsibilities of the supplier.

(b) The limitations of th€ supplier's ODA unit.

(c) Definitig e methods of compliance and approvals required for the
parts or assemblies bei s.

(d) inition of the methods of compliance and approvals required for

integration of th@: into the product.
g) efinition of approvals to be performed by both the supplier ODA unit

and th @ A unit.

(f)  Definition of required supplier ODA unit participation in the project. For
example, if the supplier ODA unit needs to attend type certification board meetings, the extent
of its inolvement should be addressed.

(g) Differences between the approved procedures for each ODA holder that
could affect the project.

(h) Responsibilities for tracking completion of all activities performed by the
supplier.
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(i) Identification of data retention responsibilities.
(J) Procedures to address problems identified with supplier approvals.

(6) FAA Coordination. A TC ODA holder's OMT must coordinate the supplier
management plan with the supplier ODA holder's OMT. The supplier ODA holder's OMT
should advise the TC ODA holder's OMT on the supplier ODA holder's capability to perform
the functions defined in the supplier management plan. Ultimately the TC ODA holder's OMT
decides whether to delegate the proposed functions to the supplier's ODA unit. The O
involved should also coordinate and agree to the specific findings that might be neceﬁq i

regard to the supplier's ODA unit. The TC ODA holder's OMT is responsible ing any
specific findings, but may request the assistance of the supplier ODA holder's OMJ . he

supplier ODA holder's OMT may also choose to participate in some asp of the project, not
to make specific findings, but to supervise the supplier's ODA unit.

(7) Recurring Supplier Support. If a supplier ODA unwms continuing
activity in support of the TC ODA holder, the TC ODA holder she@d identify the supplier in its
procedures manual, describing the supplier's participation arft rs for integration of the
supplier's approvals within the ODA system. &

- \
]8—7. Off-Site Project Requirements. An ODA holder may conduct off-site prototype
installations on civil-registered (foreign or domestic) aircraft only at authorized facilities.

y
Note: Any off-site prototype installati ’hm determined to require
on-site FAA participation for F ific¥indings, ODA supervision or any
other reason is subject to the availabilityyof FAA funding and resources.

a. Authorized Facilities. Prototype installations may be authorized at the following

types of facilities:
(1) Facilifi€

product for return to s

2 &A certiticated facilities authorized to perform the alteration and approve the
altered product fi tyrn to service. The facility must be located in a country with a Category 1
rating under the Taternational Aviation Safety Assessment (IASA) program with no limitations or
remedi 0 and have a bilateral agreement with the U.S. which includes design approval

thofized to perform the alteration and approve the type of altered

Note 1: ODA holders must have satisfactory experience and
history conducting off-site projects at FAA certificated facilities
before being authorized to conduct projects at CAA certificated
facilities.

Note 2: Prototype installations on U.S.-registered products or
projects classified as significant in accordance with 14 CFR 21.101
must be accomplished at FAA certificated facilities.
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(3) FEixed repair facilities operated by the U.S. Armed Forces or their contractors.
This is allowed only for prototype installations on military commercial derivative aircraft and
the installation must be conducted by a FAA certificated repair station operating under the
authority of 14 CFR 145.203(b). See paragraph 8-7h of this order.

b. Off-site Facility Management. The procedures manual must contain procedures
for managing off-site prototype alterations, including a checklist for either the ODA holder or
the ODA unit to evaluate the off-site facility. /An on-site physical inspection is required as part

of the assessment for facilities that are not FAA certificated. If the ODA holder evaluat@ Comment [REM16]: Specific
requirement for non-FAA certified

facility and finds it acceptable, the ODA unit must verify the findings. The ODA holder
document the findings and make them available to the FAA. The procedures facility.
requirements and the evaluation of the off-site facility must ensure the foll
(1) The off-site facility has experience performing similar type erations on
the make and model product being altered,; \r
(2) Decisions about workmanship, quality, conform eviations, and safety are
made without undue influence or pressure; and
(3) Documentation generated at off- S|te loc %plies with the ODA
procedures manual.
(4) [For installations at CAA certiflcated faC|I|t|es the ODA holder must have
oversight of personnel at the facility and remain directly in charge of the prototype alteration
work performed at the facility. Y Comment [REM17]: Specific
. requirement for CAA certified
c. Off-site Personnel and Praee facility.

plan. The inspection proced describe how to track the status of required conformity
inspections. Conformi n s must satisfy FAA Order 8110.4 and the ODA procedures
manual.

(1) Inspection OD@ members must follow the project-specific conformity

the installation p of the project as needed to perform in-process and final installation

conformijty inSpeetions. The ODA unit member must be present if any repair or alteration
% t any previously conformed articles or installations whose conformity could

uently re-established. The ODA holder must have sufficient control over the

acti 0 ensure that unit members complete any required conformity inspections on encased

ise not readily visible installations.

2 wspe 1on ODA unit member must be present at the off-site facility during

(3) Engineering ODA unit members must review and document acceptance on
FAA Form 8100-1 for each deviation in the prototype article.

(4) ODA unit members must be able to provide advisory and technical assistance
to support off-site locations.
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(5) Only the off-site facility (not ODA unit members) installs the alteration and
returns it to service. The FAA does not authorize ODA unit members to document installations.

(6) The ODA unit members and the OMT must have access to any off-site
location to perform any inspection they deem necessary.

d. Off-site Manufacturing. The processes, tooling, and equipment used at the off-site
facility must be:

(1) Equivalent to those at the ODA holder's authorized facility (if applic b@
(2) Appropriate for the alteration, and ; ,

(3) Able to produce articles and products conforming to the type.design.

e. Off-site Purchasing and Receiving. To prevent the use ofnonconforming or
unsafe articles obtained from outside sources, the ODA holder musigkee effective
purchasing and receiving inspection system that ensures: @

(1) Purchase orders and contracts contain suffieientlyydetailed specifications (such
as control drawings), design data, inspections, tests,@nd RAA requirements to ensure articles or
services purchased meet the requirements of the t M ata.

(2) Conformity of processes and materials to design data is independently
verified by inspections or tests. For raw materia nformance starts by reviewing the
suppliers' certificate of conformance, r% DA’UNit member may not accept materials solely

upon review of a certificate of confor om the supplier.

approvals for all items, includin lier-designed articles. The ODA holder may not delegate

(3) The ODA holdwwﬂns configuration control and final design change
these responsibilities tgoff- cHlities or suppliers.

4 Allp se documents given to suppliers specify all applicable FAA and
technical requirements, including inspections and tests necessary to show that the supplied
items conform. K

@rawings must clearly identify which method or process to use when industry
ro€ess specifications offer alternate methods of operation or special processes.

ifications call for written procedures or procedure qualification, the ODA unit
must evaluate these procedures to determine if they are easy to understand and if they
adequately described.

(6) The off-site facility receives prototype articles only from ODA holder-
approved suppliers.

(7) Incoming articles and material conform to the type design data before
acceptance and installation.
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(8) The ODA holder formally advises suppliers to the off-site facility of FAA
requirements and quality assurance procedures.

(9) Articles obtained from sub-tier suppliers are subject to the same degree of
control by the ODA holder.

f.  FAA Notification of Off-site projects. If the project requires notification, the ODA

holder should notify the OMT lead early in the project of any plans to perform an installation at
an off-site facility. |Also, for projects at non-FAA certificated facilities, the ODA holder must
submit preliminary information to the OMT identifying the facility, description of alteration./
planned installation dates and any other information requested by its OMT at least 60 days prior
to any installation activity or planned assessment site visit. [The ODA holder may\wanito get
FAA concurrence on the project's location before spending significant effégt on thejproject.

The ODA holder must submit additional information with the PNL, includin

(1) Location, ratings, and limitations of the off-site facih\r}cluding the off-site
facility's certificate number and the name of the facility's FSDO ipalinspector or
responsible CAA personnel. e

(2) Documentation of the evaluation of the -s%ility (if the facility is not
identified in the procedures manual as an authorizgd off- ation).

(3) A list of ODA unit members form functions at the off-site facility.
If the ODA holder cannot identify the particul nit members, it must estimate the

number of ODA unit members it expectstoParticipate, including their disciplines. The ODA
holder must inform the OMT when thg w and disciplines of additional ODA unit
members are confirmed.

(4) Pertinent detailgof the project, including the off-site facility's involvement in
engineering data developme mity inspections, and any certification testing, including
ground and flight testing.

g. Off-site Proj oordination within the FAA. If project notification is required,
the OMT must review and‘approve each off-site project before any prototype installation starts.
In addition to ex&)roject management and coordination requirements, the OMT must
coordingte V\m off-site facility's principal inspector if there is any question regarding the
facility's experience performing the types of alterations on the specific product (make and
model) the project involves. The OMT must also consider its own ability to oversee and
participate in the project, based on the facility's location. The OMT must coordinate with the
off-site location's geographic FAA offices if any supervision will be conducted at the facility.

The OMT should ensure that;

(1) The location does not hinder the OMT from reasonably conducting the
necessary involvement and supervision.

(2) The ODA holder has satisfactory experience on similar projects on the same
product and model type.
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(3) The ODA holder has enough experience and knowledge to manage the off-site
project.

(4) The off-site facility is authorized to approve the altered product for return to
service.

h. Off-site Prototype Installations on Commercial Derivative Military Aircraft.
Prototype installations on commercial derivative aircraft may be performed at fixed militar
repair/maintenance/depot facilities that are not FAA certificated. The following is requié

provisions of 14 CFR 145.203b. The ODA procedures manual must des
prototype installations that may be accomplished under the provisions of 1 45.203b.

(2) The prototype installation must be accomplished ata&j'
repair/maintenance/depot facility operated by U.S. Armed Forcesﬁl ontractor.
)
(3) Each PNL must identify where the work wil rmed, the number of
repair station personnel that will travel and do the work, sciplines of the personnel
required, including quality assurance. The princi Wp f the repair station must agree

that work proposed in the PNL is within the capalvility e repair station when working away
from its base facility.

(4) Aninspection ODA uni
the installation portion of the project a
conformity inspections. The ODA un
activity could affect any previously conformed articles or installations whose conformity could
not be subsequently re-establishgd. The ODA holder must have sufficient control over the
activity to ensure that unit membe mplete any required conformity inspections on encased
or otherwise not readilyVis @ stallations.

nberprust be present at the off-site facility during
to perform in-process and final installation

8-8. Approval of Maj teration or Major Repair Data.

a. Limi@s of Approval. An ODA unit may approve major repair and major
alteration da pecific products manufactured by the ODA holder and identified by serial
numb tl A Form 8100-9. The ODA unit may approve multiple use repair data
i the holder's products as identified on the FAA Form 8100-9. The ODA unit may
alsosapprove multiple use repair data as repair specifications, which can serve as an alternative
anufacturer's service documents to convey approval. Repairs specification approvals
must bé managed by an administrator performing the repair specification DER function.

b. Major Repairs and Major Alterations. The ODA unit must document these data
approvals on FAA Form 8100-9. This data is considered "approved data" for the purpose of
returning the repaired or altered product to service. See appendix A, figure 9 of this order for a
sample data approval form. The FAA Form 8100-9 must clearly identify:
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(1) The make and model of the specific products addressed by the approval,
including serial numbers for all approvals other than repair specifications.

(2) Whether all aspects of the repair or alteration are addressed,
(3) Those aspects of the repair or alteration that the form approves, and
(4) That other data approvals may be required (if necessary).

c. Statement of Completion. In cases when the repair or alteration data app o@
ad(:jres_,s all aspects of a particular repair or alter_ation, an FAA Form 8100-11 m b@ ted
to indicate approval of all aspects of the following, as necessary:

(1) Type design and compliance substantiation data.
(2) Repair procedures or installation instructions. \
(3) Required manuals or supplements. PY (b
d. [ICA and/or Airworthiness Limitations InfOBMALI). If ICAs are

developed as a result of a major repair or alteration, éhey must be prepared in a manner
acceptable to the FAA.

Note: The ICA for repairs and alte
the FAA or ODA unit but the appliC
meet the requirements of

on not have to be accepted by
is fequired to develop ICA that
10.54.

8-9. Approvals of AMOCs to AD a -Mandated Repairs. A TC ODA holder may be
authorized to approve AMOCs fopsspecific ADs with structural aspects (i.e., structural ADs or
ADs involving other disciplines@wich structure may be affected by repair, modification, or
alteration). This authori anted only for aircraft on the ODA holder's TC when the
OMT determines that the/i the AD is to restore an aircraft to its type certification basis
or other known defined;"apd published standards. This authority is not applicable to engines

determjge wi Ds are appropriate for delegation. The ODA holder must identify the
specific thority of each ODA unit member in the ODA unit member listing. The
ber's authority must be defined for each applicable AD and include the

le airworthiness standards and acceptable deviations to the AD requirements such as
short edge margins, fastener or material substitutions, or finish differences.

and propellers.
a. A@&g the ODA Holder. The ODA holder will work with the OMT to
u

b. Limitations. The ODA holder may approve AMOCs defining deviations for repairs
and/or alterations to a single aircraft. However, the same AMOC may be approved repeatedly on
separate FAA Form 8100-9s for multiple aircraft that are determined eligible. In rare
circumstances, when the ODA holder has documented a pattern of identical approvals, and in
coordination with the OMT, the ODA holder may be authorized to approve a global AMOC.
Also, FAA Form 8100-9 must state whether the AMOC is transferrable and must contain the
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following statement, “Before using this AMOC, notify your appropriate principal inspector, or
lacking a principal inspector, the manager of the local FSDO/Certificate Holding District
Office.” The following may not be authorized:

(1) Adjustments to the compliance times.

(2) Changes to operational limitations specified in ADs.

(3) Discretionary judgments of acceptability.

(4) Continued operation with un-repaired damage, such as corrosi

(5) Any area other than aircraft structures.

c. Temporary Repair AMOC Requirements. A temporaky repair
as an AMOC only when:

be approved

(1) The temporary repair meets all of the airwcsthin% irements applicable to
the aircraft.

(2) The durability of the temporary repair must be at least twice the structural
maintenance period, but not less than 18 months ase& jected aircraft utilization).

(3) The temporary repair must b la y a permanent repair (or terminating
action in the case of an AMOC) by the n u I’'maintenance check, but not later than
24 months.

(4) The temporary repair t require inspection while it is installed.

[ 4
d. Documentation. Delegated AMOCs must be distributed in accordance with FAA
Order 8110.103, Alternative Methods of Compliance. The ODA unit member must specify the
following on the FAA Form 8100-9;
-

(1) The affe aircraft model, serial number and owner/operator of the product.

For a global AMmentify the applicable aircraft for which the AMOC is approved. This can
h

be accomplis h a listing of applicable operators, serial numbers, or other limiting
criteria or iffthe global AMOC applies to all serial numbers, so state;

The AD number_and paragraph(s) to which the AMOC applies;

(3) A complete and detailed description of the AMOC, including part names,

numbers, and serial numbers (if applicable). A description of damage, modifications, alterations,

Comment [REM20]: Revised
documentation requirements for
AMOCs. This must be complied
with by June 10, 2014. Procedures
manual revisions must be
submitted by May 12, 2014.

repairs; and any inspections, inspection thresholds/intervals, and other necessary descriptive
information;

(4) Any restrictions on the AMOC, such as special processes or time limitations;

(5) A statement as to whether or not the AMOC is transferrable;

8-19



(6) Reference(s) to substantiating data;

(7) A reference to the ODA procedures manual granting AMOC approval authority
to the ODA holder;

(8) A statement that the approval meets the applicable sections of the aircraft type
certification basis or other defined airworthiness standards. For example, an alternate inspection
method requires an approved damage tolerance assessment. Specific 14 CFR paragraphs must
be listed;

(9) The following statement: “Before using this AMOC, notify your aj 1ate
principal inspector, or lacking a principal inspector, the manager of the local Flight Stapdards
District Office/Certificate Holding District Office;” and

(10) The ODA unit member's signature and date.

e. ODA Holder Responsibilities. The ODA holder mus!&
)

(1) Notify the operator of the terms of any life Ii»%é A-unit approved

|

temporary repair for a particular AD. The notification m a copy of the FAA Form
{C

8100-9 indicating approval and stating that the ap | i§time limited and must be removed on
or before a specific date (or flight cycle limit, time,lj

(2) Notify the OMT of such an aggtovalywithin 72 hours or as agreed to by the

(3) Keep all records (tele @ and life analyses, letters, etc.) for a period of
time consistent with normal continuing aiworthiness record keeping requirements, but not less

than one year after the removal offSaid temporary repair from the aircraft.

(4) Have awail ecessary paperwork to support any audits that the
responsible OMT deer% y to oversee the system.

f. OMT] Eeview. he OMT must monitor and review such approvals ensuring that

OMT.

they continue to aehieye the required level of safety imposed by the AD. The ACO must

revoke any AMG nted by the ODA unit that no longer achieves an acceptable level of
safety, @ propriate corrective action, including revocation of the delegation if

to apprave global AMOCs for administrative (non-technical) corrections to a service bulletin
referenced in an AD.

a. The ODA holder must have a procedure in place with the AD-issuing office for such
approvals. Any procedure must include at a minimum:

(1) A definition of acceptable changes,
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(2) The administrator(s) authorized to issue the AMOC,
(3) Method of approval, and
(4) Documentation.

b. These AMOCs must be distributed in accordance with FAA Order 8110.103.

&

ection

8-11. Airworthiness Certification.

a. Before issuing a standard or special airworthiness certificate, or a spgcial
permit, ODA unit members must inspect the aircraft, and document the result

permit, the ODA unit must get written approval from the geographic Ml
is located of any limitations, conditions and flight test areas the FAAyconsidersTecessary for
safety. The ODA unit should recommend limitations, conditions and fhight test areas, if
necessary, in the applicant's program letter to the FAA. The OD it bers must review
and complete the following, as applicable: o

%@ertificate,

orthiness Certificate, or

(1) FAAForm 8100-1,
(2) FAA Form 8100-2, Standard Al

(3) FAA Form 8130-6, Applicatigr/for

@ warthiness Certificate.
b. The ODA unit must provide$§peeific operating limitations before issuing a special
airworthiness certificate in the e&mental category. The ODA unit must issue all

(4) FAAForm8130-7, S

airworthiness certificates in accardance with FAA Order 8130.2. The ODA unit must send the
certification package tohe .JThe MIDO will send the original airworthiness certification
package (including th , supporting documentation, and the certificate) to the
Aircraft Registration h (AFS-750).

8-12. Special F%Permits. Before issuing a special flight permit, the ODA unit must obtain

from the MIDOni ting, any limitations, conditions, and areas of operation the FAA
considets negessafy for safety. The ODA unit must issue the special flight permit, FAA Form

8130-7, imaccordance with FAA Order 8130.2. The MIDO will send the original airworthiness
C ackage (including the application, supporting documentation, and the certificate)
to theMAircraft Registration Branch] (AFS-750) when required by FAA Order 8130.2, The ODA

holder should establish procedures for a special flight permit for production flight testing for
each aircraft that needs to be covered.

Note: Temporary operation of overweight aircraft must be authorized on a

case-by-case basis by the OMT. Overweight operation is not allowed for
rotorcraft.
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8-13. Special Considerations-Military Commercial Derivative Aircraft (MCDA).
Certification projects for military commercial derivative aircraft (MCDA) are completed
following the requirements of FAA Order 8110.101, Type Certification Procedures for Military
Commercial Derivative Aircraft. Applications for new TCs must be coordinated with the
MCDA project manager in the Aircraft Engineering Division (AIR-100) and approved by
AIR-100. ODA holders that commonly perform MCDA amended type certificate (ATC)
projects must address these unique requirements in their ODA procedures manual.

a. Project Initiation. The MCO accepts applications for certification after obt
notification and authorization from the sponsoring armed service. The applicant's P
specify the sponsoring armed service and the applicant's contact at the sponsorifig a
service.

b. PNL Requirements. The ODA holder must submit a copy of th to both its
OMT lead and the MCO. The PNL must include any additional infi ation as required by
FAA Order 8110.101. The MCO will endeavor to respond to the PNLWithin 30 calendar days.
However, due to the special considerations of MCDA prOJects |t etimes be impossible
to provide a response in this time frame.

(1) The OMT lead will coordinate the PNL \@;‘ ppropriate OMT members.
The OMT must agree that the ODA holder is cap ing the project and that the use
of proposed unit members is appropriate accor: rt|f|cat|on plan. The OMT may
participate or oversee any aspects of the proje Is necessary for oversight of the ODA
holder. If the project is acceptable, the OM will provide the MCO with concurrence on
the project within 30 calendar days or ' emrof any issues or areas of OMT participation.
(2) The MCO is responsilile,foracceptance of the certification plan. This includes

the certification basis and methodiicompliance for the project. The MCO will coordinate the

project according to FAA Order, 101, including CPN and certificate management aircraft
certification office (CMAC ation, if required. The MCO must also process any
special conditions, ex ti@c. as necessary. The MCO will respond to the PNL providing
the project number, identi any FAA specific findings, areas of oversight, and FAA
personnel involved with therproject. The MCO must copy the OMT lead on all project
correspondence. Jihe MCO will oversee the project activity according to the response to the

PNL, ensuriw ific findings are completed.
( pon completion of project, the ODA holder must submit the data required by

p J-(2) of this order to both the MCO and the OMT lead.

(4) After receiving the ATC data package specified above, the MCO must:

(@) Verify the ODA holder completed the project in accordance with the
PNL.

(b) Notify the ODA holder of the FAA's concurrence or non-concurrence
with the completed project.

(c) Issue the amended TCDS in accordance with FAA Order 8110.4, if
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required.

c. Service Difficulties. 14 CFR 183.63 data (unsafe conditions/non-compliances)
must be sent to both the MCO and the OMT ACO. The MCO has the primary responsibility to
investigate. Requests for investigation under 14 CFR 183.63 or any type of corrective action
need to be coordinated through OMT lead.

d. MCO Oversight. MCO personnel involved in oversight of projects completed by
ODA holders are considered part of the OMT and must complete a Supervision Record ast
annually in support of OMT. MCO personnel will be offered opportunity to particip
biannual inspections. %

8-14. Data Approvals Supporting Certification Projects. The ODA
in support of a certification project when the ODA holder is the applicant fo

support of another applicant's project involving products manufactuwm DA holder. If

may approve data

providing approvals to another applicant, the ODA administrator mustfrovide a letter to both
the project applicant and the OMT. The letter must identify the app¥evalsto be performed by
the ODA unit and state that the ODA unit is authorized to mke t uﬁ pecific approvals. The
ODA administrator must ensure that the ODA unit memberj aking the approval are qualified

and authorized with the appropriate delegated functigns afid authorized areas. The ODA holder
t
gﬁ;

must keep copies of the FAA Form 8100-9 and al d. A project applicant must

discuss intentions to use ODA approvals as pa ification project with the project
ACO. The project ACO will coordinate with garding the data approvals as
necessary.

8-15. Procedures Manual Requiren
this order, the procedures manual mus

addition to the requirements of paragraph 3-9 of
85 the following elements in the "Procedures”

of ATCs, major repairg, and design changes. The ODA unit must use certification
procedures that are equiVal 0 those used by the FAA for standard certification programs.
The ODA holder has someyftexibility in the certification procedures in that development of
some portions ofmiuct may be concurrent with certification activities on other portions.
The ODA procegd anual must contain the detailed processes and procedures to be followed
in orderdo e‘hat compliance determinations have been appropriately dispositioned. Tests
d

section:
a. Type Certificadures. These procedures also apply to the development
e

of confo stems and equipment must not be adversely affected by other test article
confi that are not in final configuration or do not otherwise conform to type design.
For each new or changed product, the ODA unit is responsible for using procedures defined in

FAA Opder 8110.4.

b. Program Notification Letter Submittal. The ODA holder must notify and apply
to the OMT for each new product using a PNL. For changes to existing products, the ODA unit
must evaluate the extent of the changes to determine whether notification is required. The
ODA unit may be authorized to conduct certification activities without prior notification to the
FAA if a procedure to determine when notification is not required is stated in the procedures
manual. The procedures manual must contain sufficient information to define which types of
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programs may be performed without notification and when there is a requirement to provide
formal notification to the FAA. The ODA holder will apply to the FAA on FAA Form
8110-12, for each program that will result in a new model designation.

c. Familiarization Meeting. The ODA unit should hold a familiarization meeting
for each new TC, ATC and significant type design change, in accordance with procedures
established in its approved procedures manual. The ODA administrator is usually responsible
for chairing the meeting and providing meeting minutes to the FAA. The FAA's participation
in these meetings is optional; and the FAA retains the option to chair the meeting. The
admmlstrator is respon5|ble for providing adequate notification of the meetmg to the

%AA

rocedures manual. The
viding meeting

change, in accordance with the procedures established in its approv
ODA administrator is usually responsible for chairing the meeting an
minutes to the FAA. The FAA's participation in these meetings i i ; and the FAA
retains the option to chair the meeting. The ODA admlnlstrat nsible for providing
adequate notification of the meeting to the FAA. The F tlcipate at least to the extent
necessary to establish the certification basis for the odu t. The’procedures manual must
address these considerations.

e. Certification Plan and Proposed t| |on Basis. The ODA holder is
expected to prepare a certification and co in accordance with the guidelines of this
order. These plans must be reviewed 3 ed by the ODA unit. The ODA holder is
responsible for proposing a certificatig at adheres to regulatory requirements for new
(reference 14 CFR 8§ 21.19, 21.101). The ODA
holder should be prepared to suk&hese items at the preliminary type certification board

meeting. The FAA establishes thegcertification basis by means of an issue paper (if applicable).
The ODA administratords r e for cooperating with the FAA in this process and
providing a company 'ti@en requested. The procedures manual must establish the
procedures for develo t and coordination of the certification basis.

f. Coorﬂon of Issue Papers. When necessary, the FAA will develop issue papers
as a means of | certification issues. The ODA administrator must cooperate with the
FAA inghi s and provide a company position when requested. The procedures manual

i € procedures necessary to coordinate issue papers.

Specific Findings. The FAA will notify the ODA unit of areas in which the FAA
will make specific findings. Based on the information received at the familiarization meeting
and preliminary type certification board meeting, the FAA will provide formal notification of
each area in which direct participation is planned. The level of FAA participation depends on
the complexity of the product, previous experience in similar certification activities, service
experience, and problems on similar products. The ODA holder and unit are responsible for
cooperating and assisting the FAA in making these specific findings. The procedures manual
must explain how the ODA unit is to accomplish and handle these activities.
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h. Compliance Determinations. The ODA unit makes engineering compliance
determinations in accordance with the FAA certification basis. Once the certification basis has
been established and specific findings are identified, the ODA unit may begin making
engineering compliance determinations. The ODA unit is responsible for providing sufficient
notice to the FAA whenever the agency is involved. The procedures for compliance
determinations are essentially the same as those the FAA would use to conduct a standard
certification program. The processes and procedures to be used must be explained in the
procedures manual.

i.  Airworthiness Certification and Issuance of Special Flight Permits. a;@

processes and procedures to be used must be explained in the procedures manudl a t the
requirements of FAA Orders 8130.2 and 8130.29.

j. Type Inspection Authorization. The ODA unit should prepare so that it
may be formally issued prior to flight testing. Revisions should be ared if the initial issue
is incomplete. The TIA must identify conformity requirements, authorized flight tests, special
limitations deemed appropriate for test articles, and a formal asse the risks associated
with the flight tests in accordance with paragraph | below. Th es and procedures to be
used must be explained in the procedures manual.

k. Certification Tests Other than Fligh e&Qection must define the

procedures for conducting inspections and testj

. Risk Assessment. The ODA unit edufes for meeting the requirements of FAA
Order 4040.26, Aircraft Certification S light Test Risk Management Program, must be
defined in the procedures manual.

m. Other Type Certification Board Meeting. The ODA unit should hold a preflight
and/or interim type certification foard meeting as described in FAA Order 8110.4.

n. Certificatigh F esting. The ODA unit may perform certification flight tests
as authorized by the T ocedures to be used must be explained in the procedures

manual.
0. Submi f Aircraft Flight Manual (AFM), Proposed Type Certificate Data
Sheet (TCD ise and Emissions Data, if Applicable, and Airworthiness Limitations.

The airCraft manual (AFM), if required, is submitted to the FAA for review. The FAA

i ction as the primary contact for AFM submittals and will coordinate with the

EG. The ODA unit must submit proposed type certificate data sheet (TCDS) entries to
the AC®; the FAA will coordinate and prepare the TCDS. The ODA unit must submit the
initial airworthiness limitations to the ACO for review and approval. The ODA unit may
approve subsequent revisions to the airworthiness limitations if the procedures for this approval
process are contained in its procedures manual. The draft AFM is required prior to start of
function and reliability testing. The TCDS and airworthiness limitations must be submitted no
later than the final type certification board meeting. The procedures to be used for coordination
and submittal of these items must be explained in the procedures manual.
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p. Function and Reliability Testing. If applicable, function and reliability testing
must be accomplished as described in FAA Order 8110.4. The types of programs that require
function and reliability testing, and procedures to be used, must be explained in the procedures
manual.

g. Report Preparation, Submittal, and Storage. The ODA unit reviews the required
reports and data and makes findings of compliance with regulations identified in the
certification basis. The procedures manual should detail the kinds of reports required and the
timing for approval with respect to preparing the statement of completion. The procedu

manual must specify the procedures to be used for supplier ODA findings and determinati
and how discrepancies in those approvals will be resolved. Any data retentio % or
agreements must be clearly identified in the procedures manual. The types and I0sationS of
FAA files maintained by the ODA holder should also be explained in th manual.

r. Specific Findings Close Out. The procedures manual es the process and
methods used by the organization to document the completion of spe0| FAA retained

program has been satisfactorily accomplished, the ODA inistrator prepares a statement of
completion as shown in appendix A, figure 11, of he conditions for issuance and
required contents, such as a certification chec xplalned in the procedures manual.

findings.
s.  Statement of Completion. When the documen tNg uired for a particular
Z‘m ?

t.  Final Type Certification Board 7 The ODA unit should hold a final type

certification board meeting for each new 8 nd type design change, in accordance with
ocedures manual. The ODA administrator is
NQg

the procedures established in the apprt
usually responsible for chairing the me and providing meeting minutes to the FAA. The

FAA's participation in these me% is mandatory for new TCs and the FAA retains the option

to chair the meeting. The ODA inistrator must provide adequate notification of the meeting
to the FAA. During thisme re should be a review to verify that all certification issues
have been resolved and tl a@quired documents and reports have been approved and
submitted. The ODA inistrator should be prepared to recommend that the FAA issue the
TC, if applicable. The progedures to be used must be explained in the procedures manual.

u. aitificate Issuance. Issuance of a TC is conditioned on receipt of a
statemept of pletion and recommendation for product approval. These actions are usually
accompl e final type certification board meeting.

Post TC Activities. Many engineering activities continue after type certification of
. A TC ODA unit may be authorized to approve major and minor design changes to
drawings, procedures, and specifications. The ODA unit might approve service documents and
repair procedures for fielded products. The repair procedures are usually one-time (serial
number specific) or multiple use until service documents are updated.

(1) The process for determining the classification of major and minor design
changes must be addressed in the procedures manual. The procedures manual must define the
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major and minor design change approval process. All major changes should be coordinated with
the ACO, but not all major changes are required to be submitted as a project and require a

PNL. There must be adequate data to support the design changes, but how the ODA unit
approves these changes may vary.

(2) Service documents with type design, technical data, or repair procedures must
be approved by use of FAA Form 8100-9. In the case of an airworthiness directive effort, the
ACO should receive the service document with an FAA Form 8100-9 marked with
"Recommend Approval." If a foreign aviation authority asks how a repair procedure w
approved, the FAA Form 8100-9 is considered evidence of FAA approval.

%nsible

sample letter that will be provided to the applicant and OMT identifying the
approved, and certifying that the ODA holder is authorized to approw‘ata.

(4) The procedures manual must define the proceduw

itations applicable
to the approval of AMOCs to ADs and related repair approﬁx
sil

w. Technical Data File. The ODA holder is res or all technical and
eadi ilable to the FAA and
%ata must be agreed to by the FAA.
ent record at the ODA holder's
A holder is responsible for maintaining

may identify the methods to retain and
rocedures manual should identify the locations

compliance data files. All type design data must
maintained in an official file. Storage media o

records.

X. Coordination c;fgslﬂporting Approvals. The procedures manual must specify

the procedures and reqgire sed to coordinate and complete compliance findings and
conformity determinat tosupport certification projects performed by another TC ODA
holder.

y. Engineeging Data Approvals on Certification Projects. The procedures manual
must speci ocedures for coordination and approval of data supplied to certification
project applic

Instructions for Continued Airworthiness. The procedures manual must specify
the progedures for coordination of ICA with the AEG. If the ODA holder is authorized to
review and accept ICA on behalf of the FAA, its procedures manual must contain those items
listed in paragraph 8-6i.(2) of this order.
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e. Determine Conformity of Installations of Articles, Including TIA Inspections
on a Product (function code 9100). A PC ODA unit may determine whether installations of
articles on a product conform to the design data and perform TIA inspections.

f. Evaluate PLR, PC and Process Changes (function code 9120). A PC ODA unit
may perform an evaluation of the ODA holder's quality control system to address new or ATC
models, STC designs, or process changes. The PC or PLR may be amended by the FAA if the
ODA unit finds the quality control system and associated production processes comply with:
14 CFR 88 21.137, 21.138, 21.139, 21.140, 21.147 and 21.150. (i.e., part 21 effective Apri'16,

2011).

g. Approve Minor Changes to Quality Control Manual/Procedures %’1 code
9150). A PC ODA unit may approve minor changes to the quality syste i
byl4 CFR 21.137. A minor quality control change is one that is not substan
correction of a typographical error, organizational name, form numbeg, or format change. In
accordance with 14 CFR 21.150, a PC ODA must notify the FAA in ing of any change that
may affect the inspection, conformity or airworthiness of the. pro

h. Issue FAA Form 8130-31, Statement of Conf % ilitary Aircraft
(function code 9170) an ODA unit member may prepare @ AA Form 8130-31 on
behalf of the FAA.

9-4. Limitations. The OMT may impose a ion on an ODA holder's authority as
warranted by the ODA holder's staffing and expegience that the OMT determines appropriate.

The OMT must limit the authority bas hegualifications and capabilities of the ODA

unit members. No ODA unit may:

a. [Perform any function on any aircraft, engine, propeller or article not originally
manufactured by the PC ODA holder or that is not in support of the ODA holder's TC or STC
projects.

b. Deviate fro hQ policy and guidance applicable to ODA unit's authorized
functions.

9-5. Records. | ition to the records required by paragraph 3-17 of this order, an ODA
holder must @ the following records for the duration of the PC ODA:

ny data the ODA holder must submit with its application for a PC, PLR, or their

Data that supports changes to the PLR.
c. Conformity inspection records that the ODA unit has completed, such as:
(1) FAAForm 8100-1,

(2) FAA Form 8120-10,

9-3

Comment [REM22]: Clarify

that PC ODA holders may only
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(3) FAA Form 8130-3,
(4) FAAForm 8130-9,

(5) FAA Form 8110-5, Type Inspection Report — Part 1: Airplane Ground
Inspection,

(6) FAA Form 8110-6, Type Inspection Report — Engines,

<

(7) FAAForm 8110-7, Type Inspection Report — Propellers, and
(8) FAA Form 8110-8, Type Inspection Report — Part 1: Free B ns;. ,

d. Changes to the quality control manual.

9-6. Production Certificate and PLR Changes. X

a.  An ODA holder must use the same process the FAA use, tandard certification
programs (see FAA Order 8120.22, and FAA Order 8120.23, @ertifigate Management of
Production Approval Holders). Q

b. Inspection personnel in the ODA unit filstdet ne that the requirements of
14 CFR 21.147 are met before a new TC modeis deSjgn, or process may be added to the
PLR. The procedures manual must contain thespec orms and procedures used to determine
and document compliance to 14 CFR pa cedures manual must identify the

methods and procedures leading to amé of1the PLR (see FAA Orders 8120.22 and
8120.23).

(1) The ODA holdergmust complete an FAA Form 8110-12 to add a new TC
model, STC design, or a proces% production certificate or PLR.

(2) The @ust review the FAA Form 8110-12 for completeness. The
ODA unit will advise | older of the actions necessary to revise the PLR. The ODA
unit will develop_and apprgVe an appropriate PLR certification and product audit plan to
evaluate the qual@’stem (see FAA Orders 8120.22 and 8120.23).

e ODA unit must establish in advance with the OMT, if any of the areas of
the quali will require FAA participation during the PLR audit.

(4) The ODA unit must schedule and conduct the audit utilizing its approved
lan. At minimum, the audit will address the systems elements presented on FAA
Form 8100-12, ODA Production Limitation Record (PLR) Report, and will include a product
audit of at least one product/article. The systems and product audit must also include
supplier(s). The results of this audit will be documented on FAA Form 8100-12. The ODA
unit must notify the ODA holder in writing of the results of the PLR audit.

(5) The ODA unit must perform any conformity inspections identified in the
comprehensive conformity inspection plan in accordance with FAA Order 8110.4. If a
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conformity inspection is required to substantiate the ODA holder's capability to produce articles
that conform to the design, the ODA unit must complete an FAA Form 8100-1. The ODA unit
must verify that all production conformity inspections have been completed and satisfactory
before the FAA will amend the PLR.

(6) The ODA unit will notify the ODA holder of the results of the PLR audit and
will request corrective actions for the findings made during the PLR audit. The ODA holder
must develop corrective action for any non-compliance identified during the PLR audit. The
ODA unit must verify that the ODA holder implements corrective and corrective action forany
non-compliance identified during the PLR audit. The ODA unit must record the res
implemented corrective action on FAA Form 8100-12 before the FAA will a %R

(7) Before a new TC model, new STC design, or process is.added to the PLR, the
ODA unit must ensure that all design paperwork is complete and the design n approved.
The ODA unit must use applicable FAA forms. Inspection personnélin the ODA unit must
approve the following forms, as applicable, to document compliance:

(@) FAA Form 8100-12. e

(b) A conformity inspection report, FA@%NO-L documenting that the
d

ODA unit completed all FAA conformity inspecti ny unsatisfactory conditions
have been corrected. &
mi

(8) The ODA administrator mus e Form 8100-12 to the OMT. The
managing MIDO will sign the PLR an it§o the ODA holder.

9-7. TC/STC Conformity.

certification programs. Conformity inspections must be

a. Inspection personnel il the ODA unit may conduct conformity inspections in
support of FAA and or CAA ma
accomplished in accor c e guidance in FAA Order 8110.4.

b. Priortoan onformity inspection, the product or article must be inspected in
accordance with 14 CFR 21.33 and an FAA Form 8130-9 must be completed to satisfy
14 CFR 21.53. A unit member determining conformity for the FAA may not sign the

he;DA holder's procedures manual must identify the specific forms and

ed to identify and document inspection results. See FAA Order 8110.4 for
of the forms and instructions on how to complete them. The procedures manual must
identify'the procedures used to develop and approve the conformity inspection plan.

d. Prior to any compliance inspection or test, an ODA unit member must determine
that the end product, in-process articles or test articles conform with the type design. The ODA
unit member must document conformity on the following (as applicable):

(1) FAA Form 8100-1.
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(2.) FAA Form 8130-3.
(3) FAAForms 8110-(4,5, 6, 7, 8 or 26) (part 1).
9-8 Airworthiness Certificates.

a. Before issuing a standard or special airworthiness certificate, ODA unit members
must inspect the aircraft, and document the results of the inspection. Before issuing an
experimental certificate, the ODA unit must get written MIDO approval of any limitatio
conditions, and flight test areas the FAA considers necessary for safety. See FAA Orde 2
for information about limitations, conditions, and flight test areas the FAA con 'der%ssary

a

necessary), in the applicant's program letter to the FAA. The ODA unit
and complete the following, as applicable:

(1) FAA Form 8100-1. \

(2) FAA Form 8100-2. o

(3) FAA Form 8130-6. O
(4) FAA Form 8130-7. x

b. The ODA unit must provide speci perabirig limitations before issuing a special
airworthiness certificate in the experimen ate . The ODA unit must send the
certification package to the MIDO. The MIDQ will send the original airworthiness certification
package (including the application, supp g’documentation, and the certificate) to the
Aircraft Registration Branch (AFS-750)" gt the purpose of operating limitations, the FAA
recommends the use of FAA Ietﬁld in accordance with FAA Order 8130.2.

e

9-9. Special Flight P,
from the MIDO, in wr
considers necessary fo

mj re issuing a special flight permit, the ODA unit must obtain
i mitations, conditions and areas of operation the FAA
ty. The ODA unit must issue the special flight permit, FAA Form
8130-7, in accordance with"FAA Order 8130.2 and send a copy of the certification package to
the MIDO. The% will send the original airworthiness certification package (including the
application, sufperting documentation, and the certificate) to the Aircraft Registration Branch

(AFS- M required by FAA Order 8130.2] The ODA holder should establish procedures Comment [REM23]: Clarificat
for a special flight permit for production flight testing for each aircraft that needs to be covered. ion that certification packages need
. . . . to be sent to the registry only if
ote: Temporary operation of overweight aircraft must be authorized on a required by Order 813.2,
se-by-case basis by the OMT. Overweight operation is not allowed for
rotorcraft.

9-10. Export Airworthiness Approvals.
a. Export Airworthiness Approvals. When exporting products or articles (as defined

by 14 CFR part 21), the ODA unit must determine that the requirements of 14 CFR part 21,
subpart L are met. If required, the ODA holder must complete FAA Form 8130-1, Application
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for Export Certificate of Airworthiness, in accordance with 14 CFR 21.327 and AC 21-2,
Complying with the Requirements of Importing Countries or Jurisdictions When Exporting U.S.
Products, Articles, or Parts. FAA Form 8130-4, Export Certificate of Airworthiness, will only
be issued for a complete aircraft. Aeronautical Center Form AC 8050-72, Export Certificate
Number Assignment Card, must also be completed with Form 8130-4. Instructions are found in
FAA Order 8130.2 and AC 21-2. Export airworthiness approvals for aircraft engines, propellers,
and articles are issued using FAA Form 8130-3. Instructions for completing Form 8130-3 are
found in FAA Order 8130.21.

icle
lityesystem

b. Airworthiness Approvals. The ODA unit may issue airworthiness app‘%@A

must determine compliance with the applicable requirements of 14 CFR part he FAA Form

8130-3 must be issued in accordance with FAA Orders 8130.21 and\

9-11. Procedures Manual Requirements. In addition to the re ts of paragraph 3-9 of
this order, the PC ODA procedures manual must address the fallo elements in the
"Procedures" section:

a. PCand PLR changes. x

(1) Procedures for completion o orm 8110-12, including the personnel
within the ODA holder's organization responsitlg, for Completion.

(2) Procedures for coord
ODA unit.

and review of the FAA Form 8100-12 by the

(3) Procedures for potifying the OMT of the program, including any required data
to be submitted.

(4) Proce eSQompletion of the PLR audit, including any required
conformity inspections.

(5) wures for development and implementation of corrective actions as
warranted by, LR audit. The procedures should include ODA unit concurrence on all
propo e action

Procedures for submittal of information necessary for the OMT to amend the

b. Conformity Inspections.
(1) Procedures for receiving and processing a request for conformity or TIA.

(2) Procedures to ensure the article or product has been inspected in accordance
with 14 CFR 21.33 and a FAA Form 8130-9 prepared prior to the FAA conformity inspection.
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(3) Procedures for completion of conformity inspections.

(4) Procedures for completion and processing of conformity inspection records or
forms.

c. Issue Airworthiness Certificates and Export Airworthiness Approvals. The

processes and procedures for issuance of these certificates must meet the requirements of FAA
Orders 8130.2 and 8130.29.

d. Airworthiness Approvals. Procedures for performing airworthiness insp cl@
and issuing airworthiness approvals. %
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i. Determine Conformity of Installations of Articles, Including TIA Inspections on
a Product (function code 11100). An STC ODA unit may determine whether installations of
articles on a product conform to design data and perform TIA inspections.

j. Perform Compliance Inspections (function code 11110). An STC ODA unit may
perform compliance inspections to determine if products comply with 14 CFR.

k. Approve Data for Major Alterations or Major Repairs (function code 11130).
An STC ODA unit may approve major alteration and or major repair data in support of s,it
has issued, and for articles the ODA holder manufactures as a production approval h
described in paragraph 11-12c of this order. %

. Perform Approvals in Support of TC ODA Holder Projects{(function code
11160). An STC ODA unit may supply data approvals and conformity deteffinations that are
used within a TC ODA holder's system. These approvals are limitedhto the types of approvals
included in the ODA holder's STC authority. The procedures manu%speoify the types of
airworthiness standards and products for which this authoritx apph

m. Issue FAA Form 8130-31, Statement of Conforw ilitary Aircraft

(function code 11170). An ODA unit member may prepafe and Sign FAA Form 8130-31 on
behalf of the FAA. éﬁ

n. Perform Review and Acceptancelof }mtion Code 11180). The ODA
administrator may determine that ICA are acceptable
anyal.

en they have been developed following
the approved process in the ODA procedTesum This includes providing concurrence on

maintenance aspects of EWIS ICA that must be approved by the ACO.

11040, 11050, 1107 80, 11090, 11100, and 11110 in support of
FAA-managed project which the ODA holder is the applicant, or in
support of tlicant‘s FAA-managed project involving articles

manufacturgeb ODA holder. See paragraph 11-12 of this order.

Note: ODA holders may perform the following function codes 11010,
g{lo

11-4. Limitatio

a, T Nmay impose any limitations on an STC ODA holder's authority as
b DA holder's staffing and experience that the OMT determines appropriate.
ust limit the authority based upon the qualifications and capabilities of the ODA

b. The OMT must limit the ODA holder's authority based upon the experience and
capability the ODA holder has demonstrated. The ODA holder's procedures manual must
specify the makes and models of products covered by the authorization, and the types of
alterations the ODA holder is authorized to approve. The makes/models listing may be in a
separately controlled reference document. For example, a procedures manual limitation may
include:
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d. A list of products by make, model, manufacturer's serial number, and registration
number altered to substantiate an STC issued by the ODA unit.

e. An STC ODA holder must submit quarterly reports identifying major repair or
major alteration data approved by the ODA unit.

11-6. Alteration Locations.

a. General. All prototype alterations must be performed at authorized facilities

paragraph 11-8 of this order). The facilities must be identified in the STC ODA proced
té%t e

ft

manual or qualified and approved in accordance with paragraph 11-8 of this or;
product is altered. Prototype installations on military commercial derivative air
accomplished at fixed military repair facilities. See paragraph 11-9 of thj

be

b. Authorized Facilities. The STC ODA procedures manual may identify the
authorized facilities where prototype alterations may be performed.Mcilities may be the
ODA holder's certificated facilities, or other certificated off-site faeilitiesygualified by the ODA
holder and agreed to by the OMT. An STC ODA holder ma¥ id site facilities in the

paragraph 11-8 of this order. Every two years an ODA h t re-evaluate those off-site

facilities identified in its ODA procedures manual S group STC ODAs perform all

prototype activity at off-site facilities. A proto i %\ion in support of an STC ODA
ified in the ODA holder's procedures

project may be performed at an off-site facilit
manual only after the ODA holder determineshg facHity is qualified in accordance with

procedures manual (with OMT concurrence) after evaluatin accordance with
gfr ’n

process the FAA uses for standard.certification programs (see FAA Order 8110.4 and AC
21-40, Guide for Obtaining a Suypplemental Type Certificate).

a. STC Progy '@ derations. The ODA is based upon the ODA unit's
demonstrated experieng&land¥eapability to determine that alteration designs comply with the

airworthiness standards anghare in a condition for safe operation.

1) rogram Data Approval Requirements. All data approvals and
conformity r% ions necessary for the STC program (except data approvals provided by the
older ODA) must be accomplished by the STC ODA holder's unit members,

(2) Working with Other STC Applicants. An STC ODA unit may issue an STC
to an applicant other than the ODA holder. When issuing the STC to another applicant, the
ODA holder must act as an agent for the applicant. The ODA holder's program notification
letter must include a letter from the STC applicant noting that the ODA holder is acting on the
applicant's behalf and that the applicant understands the responsibilities of an STC holder. The
ODA holder will maintain the project file as required by section 3-17 and will ensure that the
STC holder has a copy of the descriptive and substantiating data.
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(7) Requirement for Program Notification Letter. |At the OMT's discretion,
ODA holders may be authorized to conduct certification activity without submittal of PNLs for
the following types of activities. The scope and limitations of any type of activity not requiring a
PNL must be defined in the ODA procedures manual and may only be authorized for STCs or
major changes for which the OMT can establish beforehand that the project will not require
FAA specific findings and that the ODA holder and unit have the appropriate knowledge and
understanding of the product manufacturer's design philosophy, principles, operational
assumptions and operator procedures. The ODA administrator must notify the OMT of any,
planned certification project if there is any question regarding the ODA holder's authority to )
complete the project. Procedural coordination requirements for CPNs, off site projects and the
use of foreign registered aircraft must still be complied with for all STCs and any major change
to type design. OMTs may establish procedures with their ODA holders for the submittal of
any needed information for that coordination without submittal and review of a complete PNL.

The following types of changes may be authorized without submittal of the PNL:}” Comment [REM25]: Previous!
_ y allowed by policy memo. This
(@) New or amended STCs when: provides that some STC activity
1. The STC ODA holder is also the*r € ho or the product being gz;l\r:l_be Sl L Sl 0

altered, or

n association between the TC

2. The OMT is provided pﬂ.d C
holder for the product and the STC ODA holdessi i
the STC ODA holder with access to any nece: esign data.

1. Mat%hanqes involving materials with similar properties and

substantiation methods. Q
ss changes involving processes of similar complexity and skills.

&_. Supplier changes.

O

sigif which do not result in amendment of the
nuation sheets. This authority is allowed for the

(b) Major changes i
STC, i.e., revision to the face sheet or
following types of changes:

w

Equipment substitutions (i.e., different radio, similar TSO'd article).

[

5. Relocation of equipment.
6. Addition of serial numbers to STC applicability.
7. Addition of models to approved model list (AML) STCs.

(8) Performing Delegated Functions Prior to PNL Response. The ODA holder
may perform certification functions before receiving FAA response to the PNL only as defined
in its ODA procedures manual or as authorized in writing by the OMT. [The certification
activity must be in support of an established certification project with make, model, and scope
of alteration defined. The procedures manual must define the types of activities which are\

Comment [REM26]: Clarificat
ion on types of certification
activity allowed prior to PNL
response.
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authorized without specific written authorization. If the certification activity is not authorized
by the procedures manual, the ODA holder must request authorization to conduct the activity
either in the PNL or by other written request. If acceptable, the OMT will provide written
authorization to conduct the activity. Any authorization to conduct certification activity should
describe the scope of activity authorized.

(9) Showing of Compliance. In addition to finding compliance through the ODA
unit procedures, the ODA holder may be responsible as the project applicant to show
compliance to the airworthiness standards and provide a statement required by 14 CFR 0
certifying that it has complied with the applicable requirements prior to completion gfth A
Form 8100-11, Statement of Completion, by the ODA unit. %

b. Program Notification Letter. Unless not required by paragraif 11-7a(7) above of
this order, the ODA administrator must submit a PNL to the OMT lead prio orming any
delegated functions in support of the project not authorized under p%ph 11-7a(8) of this

d

order. If the project scope or schedule is significantly revised, the OD ministrator must
notify the FAA and obtain concurrence with the changes froLn th T, before implementing
the changes. By submitting a PNL, the ODA unit is attesting that'i , Or can obtain, the
appropriate knowledge and understanding of the product Mnrer‘s design philosophy,
principles, and operational assumptions required to terr%ine ?o pliance with the
airworthiness standards and that no unsafe featur r stic exists in the altered product.
The PNL must contain the following informati &

dyct's TC holder's ODA administrator

by’its TC ODA unit (See paragraph 8-14 of this

(1) If applicable, a letter from

identifying data approvals that will be @

order).
(2) Completed FAA porm 8110-12.
(3) A certificatj | at contains the information described in appendix D of

this order. G

(4) A conformjty inspection plan as shown in appendix A, figure 15 of this order.

(5) ification of any novel or unusual aspects of the program including any
international % ts, or foreign airworthiness authorities involved.

Identification of any design changes that are considered a "significant project”
(7) Identification of any recommended areas for FAA specific findings based on
paragraph 11-7d of this order.

[(8) Identification and description of any related major change incorporated or
being incorporated without submittal of a PNL.|

(9) Identification of who will perform the design (excluding certification
activities), if other than the ODA holder, the scope of any other party's involvement in the
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design, and a description of how the ODA holder will manage the other parties' activities. The
ODA holder must ensure that all certification requirements are met and managed (e.g., periodic
contact/meetings with the company performing the design work to monitor design progress,
issues of concern, and proposed modifications to the design and/or schedule).

¢. Program Notification Letter Coordination.

(1) The OMT lead will coordinate with the appropriate OMT members for review
and concurrence with the original PNL, and any later supplements or changes. The man
ACO will also coordinate with the type certificate managing ACO, as appropriate. ion,
the ACO must follow the normal directorate CPN requirements. %

(2) As part of the OMT review of the PNL and the associatedfcertification and
conformity plans, the OMT will consider whether the ODA holder has, or camobtain, the

appropriate knowledge and understanding of the product manufactufer's design philosophy,
principles, operational assumptions, and actual operator procedures. OMT will non-concur

with projects that it determines the ODA holder is not qualified t

(3) Ifaprojectis to be performed at an off-site IONL the OMT will coordinate
with the off-site facility's principal maintenance mspecdor if there is any question regarding the

facility's experience performing the types of altergtieng, ofghedpecific product (make and Comment [REM28]: Clarificat
model) that the project involves. The OMT wi wer its own ability to oversee and ion on OMT coordination of off-
participate in the project, based on the facility n, “The OMT may authorize a project site projects.

only if:

(@) The work locati @ ot prevent the OMT's necessary involvement
and oversight

(b) The ODAJhoIder has sufficient experience and knowledge to manage the
off-site project.

(© CQB facility is authorized to approve the altered product for return
to service.

d. Speci&ipdings. The FAA will make specific findings of compliance as follows:

( etermine compliance in areas reserved for the FAA, such as regulatory
interpretatigns and ELOS findings. The ODA holder must request concurrence on the
a all ELOS findings in writing.

(2) Determine compliance for the emissions and noise requirements of
14 CFR parts 34 and 36. Delegated compliance findings for 14 CFR 36 must be coordinated
with OMT. The OMT will coordinate the resources required for final approval (e.g., AEE-100).

(3) The AEG will perform evaluation in the following areas: operational
suitability, changes to the master minimum equipment list, crew qualifications, and emergency
evacuation demonstrations.
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(4) Determine compliance, when necessary, in areas involving new design
concepts including the identification of those areas that require the formulation of special
conditions in accordance with 14 CFR 21.101(d) or areas where the ODA holder has no prior
experience.

(5) Determine compliance or review data, tests, or technical evaluations in those
areas in which the ODA holder needs to improve performance or has had minimal experience.

(6) Review areas where service difficulties have resulted from previous OI@

holder approvals.
(7) Participate in compliance findings in areas involving known sa %ed

previously been the subject of an airworthiness directive action to ensure th
maodification does not adversely affect the airworthiness directive-re%hange.

(8) Part 26 Functions. Part 26 compliance findings ppyovals that are retained
for FAA approval in accordance with AIR-100 policy memdtand ed April 6, 2010.

e. Program Notification Letter Response. The OMT lead will respond to the ODA
holder in writing after receiving a PNL. The use of stamps, etc. for response to the ODA
holder is not permitted. The method used to convey the response must ensure the response is
controlled and not revised by anyone other than the OMT lead. The response must include:

(1) The OMT's concurren n-coricurrence with the proposed certification
and conformity plans.

(2) Acknowledgement tha certification basis is acceptable, including any
limitations, conditions, or objectigns.

(3) The name @ ther contact information for FAA engineers, manufacturing
inspectors, AEG focal RoeintSpand administrative staff assigned to the project.

4 ntification of any specific findings that the OMT will be involved in and the
rationale for any% participation. The PNL response must include instruction to the ODA
holder to pro uate notice to the FAA of activities in which the FAA will participate.
The F @ should include direction to the ODA unit members for approval or

recommerthapproval on FAA Form 8100-9.

(5) The requirement that the ODA holder must notify/coordinate with the OMT in a
timely manner if the project's scope and/or schedule is significantly revised. Significant
changes that should be reported include:

(@ A change in any of the parties involved, or the level of their involvement,
in the design or installation of the alteration.

(b) A change in the location where the prototype installation will be
performed.
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(c) Anychange in the schedule of activities in which the FAA will
participate.

(d) Any certification methodology change.
() Any other change deemed appropriate by the managing ACO.

Note: The OMT should determine any other types of change
that require notification, based on the ODA holder's capability
and project types. The OMT and the ODA administrator :

should ensure that they understand the types of
schedule/project scope changes that must be reported.

f. STC Board Meetings. As applicable, the ODA holder will hol C Jpoard
meetings in accordance with FAA Order 8110.4. The ODA adminjstrator wi
preliminary, interim, pre-flight, and final STC board meetings on m%jects. The ODA
administrator will also chair any other meetings necessary to meejfie objectives in these
procedures. The ODA holder must coordinate scheduling oPt gs with the FAA.

During the meetings, the FAA will:

(1) Establish the applicable certificatj &p

(2) Identify any areas requiring for ion of special conditions.

(3) Offer special attention i matiQp; and guidance to address new design
concepts, service difficulties, FAA po w he current state-of-the-art considerations.

(4) Establish those areas 0 TC program for which the FAA will make
specific findings.

(5) Coordj t@& scheduling necessary to accomplish the required FAA

participation.

completed by th

(6) %ish at areas requiring FAA participation have been satisfactorily

(@view the certification plan and conformity inspection plan.

Review the applicable noise and emission requirements and establish the
naturgand extent of tests and substantiation expected from the ODA holder.

g. Engineering Approval. Engineering or flight test ODA unit members determine
compliance with the FAA regulations. All compliance data approvals must be completed by the
STC ODA unit members or the product's TC holder ODA unit members. The procedures
manual must contain the specific forms and procedures used to determine and document
compliance. The procedures manual must identify procedures for developing and approving the
conformity inspection plan. The ODA unit must use the proper FAA forms. Engineering or
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flight test ODA unit members must approve the following records, as applicable, to document
compliance:

(1) FAA Form 8100-9 (Appendix A, figure 5 of this order) for compliance
findings.

(2) FAA Form 8120-10.

(3) FAAForm 8110-1. @

(4) Supplemental type inspection report (part 2), as applicable. %
(5) AFM and AFM supplements, as required.

defines any ELOS provisions, engineering and flight test ODA unit bers may determine

whether the product complies with them. If identified as a specififﬁ'

h. Compliance Findings for Equivalent Level of Safety ProvisionS™After the FAA
M the ODA unit must

submit ELOS finding results in writing to the OMT for appreval.

i.  Conformity. Inspection ODA unit members c mcessary conformity
inspections to determine whether they conform to type de@iocument results of the
inspections, and establish if the product is airwor

ectien, the product or article must be
A Form 8130-9 must be completed to
ies’may require issuance of additional Forms
8130-9. The ODA unit member deter gonformity for the FAA may not sign the Form

8130-9. The procedures manual must 1d the specific forms and procedures used to
document inspection results. Seg(FAA Order 8110.4 for examples of the forms and instructions

(1) Prior to any FAA conformit p
inspected in accordance with 14 CFR 21,3 d
satisfy 14 CFR § 21.53. Complex subza

J

on how to complete them. Th ures manual must identify the procedures used to develop
and approve the conformity, tfon plan.
(2) IfFA formity inspections are required, an ODA unit member must

They must docu onformity on the following (as applicable):

® FAA Form 8100-1.

(b) FAA Form 8110-26, Supplemental Type Inspection Report (STIR),
(part ), as applicable.

determine that ﬂ:ﬁ :nd product, in-process articles, or test articles conform with the type design.

(c) FAA Form 8130-3.
(d FAA Form 8130-9.

j. Aircraft Evaluation Group Functions.
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(1) Instructions for Continued Airworthiness-Review by FAA. The ODA
holder must develop and submit ICA for any new or changed type design. Unless the ICA
review and acceptance function has been authorized, the ICA must be coordinated with the
AEG OMT representative early in the program to ensure that ICA development and acceptance
does not delay the program. The AEG OMT representative will determine the level of
involvement during the PNL review. The ODA unit must ensure the ICA is accepted upon
delivery of the altered product or prior to issuance of the first standard or restricted
airworthiness certificate for an altered aircraft, whichever occurs later.

(2) Instructions for Continued Airworthiness-Review by ODA Holg‘.@e

ODA holder is authorized review and accept ICA on behalf of the FAA, its proéed st
contain:

(@ A process for determining whether the project require evelopment of
new or revised ICA which includes documenting an impact assess per FAA Order
8110.54 if the project does not impact the current ICA.

(b) A process to identify which ICA documen ffected by the project.

(c) The ICA development and review @s his includes identifying the
n

departments or personnel involved in the process (efg. i ing, technical publications,
maintenance personnel, etc) and the responsibiliti rties. If the process is dependent
ifsor

on specific personnel or personnel with speci raining, these may be identified in the
procedures manual. The process must address:

8. Developme @ meeting the format and content requirements of
the regulations and FAA Order 8110.

9. Recor@ion of ICA with design data.
: a by an authorized ODA unit member of any sections that
require specific FAA apgrovakssuch as the Airworthiness Limitations Section.

11. Validation of maintenance tasks, as necessary, and rationale to
determine when Mnamce task are not required to be validated.

12. A process to ensure that ICA development and review is complete,
and the ICA meet the requirements of the regulations and FAA Order 8110.54 before the ODA
documents acceptance of the ICA by completing FAA Form 8100-11 or provides
concurkence on EWIS ICA to the ACO.

(3) AEG determinations of operational suitability, master minimum equipment list
revisions, crew training, etc., may not be delegated to an ODA holder. The managing ACO
must coordinate with the appropriate AEG to ensure that all program requirements for which
the AEG is responsible are satisfied.

k. Issuing Supplemental Type Certificates.
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(1) The ODA unit must ensure that the applicant has documented a certifying
statement as required by 14 CFR 21.20 prior to completion of the FAA Form 8100-11. The
statement must be attested to by a designated agent of the applicant.

(2) The ODA administrator must complete FAA Form 8100-11 (see appendix A,
figure 11 of this order) certifying that the STC design complies with FAA regulations prior to
issuing the STC. The ODA holder must prepare the STC in accordance with FAA Order
8110.4.

either a project-by-project basis or as a block of numbers for {
ODA unit's use. The numbers will be issued in accordance with
FAA Order 8110.4.

I.  Submission of Data after Certification. x
(1) The ODA holder must submit the following datat@)its managing ACO within

30 calendar days of the STC issuance date. This data and amrooject related
correspondence must be retained by the ACO:

(@ A statement of completion i ir@( the design article satisfies the
FAA regulations.

(b) A paper copy of the signéd STG”and an electronic copy.

@

(d) Any other data id ed in the OMT's response to the PNL or required

Note: The ACO will provide the ODA holder STC numbers on E

(c) Acopy of the f al’ supplement.

by the procedur@iﬂmual.
(2) When, u' C to another entity, the ODA holder must ensure the
certificate holder is a 0 pesponsibilities as a certificate holder. Additionally, if the
certificate holder is lo in a different ACO's geographical area, the ODA holder must
submit a cover letter to the/Certificate managing ACO within 30 days calendar informing them
of the issuance %STC along with the project records required by FAA Order 8110.4
appendix 10. ODA holder must submit the type design and substantiating data required by
upon the request of that ACO if a data retention agreement is not established
ACO and the certificate holder. The ODA holder must retain a copy of all data per

.61

(3) The STC certificate managing ACO must submit a Microsoft Word format
copy of the STC (with or without signature) to AIR-110 within 14 calendar days of receipt of
the STC.

m. Transfer of STCs. Only the FAA may transfer an STC. An ODA unit may not
transfer an STC by reissuing it in another party's name. An ODA holder that wishes to transfer
an STC to another party must follow the standard procedures for transfer of a type certificate
(see 14 CFR 21.47 and FAA Order 8110.4).
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n. Amendment of an Existing STC. Any STC amendment issued by an ODA holder
requires submittal of a PNL. Any amendment to an STC must be coordinated with the ACO
prior to its issuance. Amendments to STCs may only be made by an STC ODA holder who
either originally issued the STC, obtained and currently holds the STC, or was involved in the
issuance of the STC.

11-8. Off-Site Project Requirements. An ODA holder may conduct off-site prototype
installations only at authorized facilities. |

Note: Any off-site prototype installation which is determined to require
on-site FAA participation for FAA specific findings, ODA supervision
other reason is subject to the availability of FAA funding and resources.

a. Authorized Facilities. Prototype installations may be authorize the' following

types of facilities: \
(1) Facilities authorized to perform the alteration an roVe the type of altered

product for return to service by 14 CFR part 43. o %
(2) CAA certificated facilities authorized to MN%M alteration and approve the

Comment [REM30]: Previousl )

y allowed by policy memo, this
provides that foreign CAA
certified facilities may now be used
for ODA prototype installations.
Procedures manuals must be
updated to allow for these types of

| Projects prior to being authorized. |

altered product for return to service. The facility ma ated in a country with Category 1
rating under the International Aviation Safety Assessmeéht (IASA) program with no limitations
or remedial work plan and have a bilateral aqr ith the U.S. which includes design

approval processes for products. These faciliti8g aynot be used for prototype installations on
U.S.-registered aircraft.

Note 1: ODA holder ust' ve satisfactory experience and
history conduct%f-s projects at FAA certificated facilities

before being autkorized to conduct projects at CAA certificated

facilities.
rQJe installations on U.S.-reqgistered products or

projects ified as significant in accordance with 14 CFR 21.101
&t?e accomplished at FAA certificated facilities.

ixed repair facilities operated by the U.S. Armed Forces or their contractors.
y for prototype installations on military commercial derivative aircraft and
ion must be conducted by a FAA certificated repair station operating under the

ity of 14 CFR 145.203(b). See paragraph 11-9 of this order.

Off-site Facility Management. The procedures manual must contain procedures
for managing off-site prototype alterations, including a checklist for either the ODA holder or
the ODA unit to evaluate the off-site facility. /An on-site assessment is required for each project
at facilities that are not FAA certificated unless the ODA holder has previously conducted an
on-site assessment of the facility for the type of project being performed and identified the
facility in its procedures manual in accordance with paragraph 11-6b of this order. | If the ODA
holder evaluates the facility and finds it acceptable, then the ODA unit must verify the finding.
The ODA holder must document the findings and make them available to the FAA. The
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procedures manual requirements and the evaluation of the off-site facility must ensure the
following:

(1) The off-site facility has experience performing similar types of alterations on
the make and model product being altered,;

(2) Decisions about workmanship, quality, conformity, deviations, and safety are
made without undue influence or pressure; and

(3) Documentation generated at off-site locations complies with the OD @
procedures manual.

(4)  [For installations at CAA certificated facilities, the ODA holder must have
oversight of personnel at the facility and remain directly in charge of the proto_ype alteration

work performed at the facility.
c. Off-site Personnel and Processes. \
(1) Inspection ODA unit members must follow {&'specmc conformity

plan. The inspection procedures must describe how to tra us of required conformity
inspections. Conformity inspections must satisfy EAA 110 4 and the ODA procedures

manual. x

(2) Aninspection ODA unit member must’be present at the off-site facility during
the installation portion of the project as p d t form in-process and final installation
conformity inspections. The ODA unij r must be present if any repair or alteration
activity could affect any previously co d articles or installations whose conformity could
not be subsequently re-established. The*®BPA holder must have sufficient control over the
activity to ensure that unit members complete any required conformity inspections on encased
or otherwise not readily VISIb ations.

(3) Engi A unit members must review and document acceptance on
FAA Form 8100-1 fore viation in the prototype articles.

4) un|t members must be able to provide advisory and technical assistance
to support a an off-site location.

nIy the off-site facility (not ODA unit members) installs the alteration and
rvice. The FAA does not authorize ODA unit members to document installations.

(6) The ODA unit members and the OMT must have access to any off-site
location to perform any inspection they deem necessary.

d. Off-site Manufacturing. The processes, tooling, and equipment used at the off-site
facility must be:

(1) Equivalent to those at the ODA holder's authorized facility (if applicable);
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(2) Appropriate for the alteration; and
(3) Able to produce articles and products conforming to the type design.

e. Off-site Purchasing and Receiving. To prevent the use of nonconforming or
unsafe articles obtained from outside sources, the ODA holder must keep an effective
purchasing and receiving inspection system that ensures:

(1) Purchase orders and contracts contain sufficiently detailed specificatio h
as control drawings), design data, inspection, tests, and FAA requirements to ensure
articles or services meet the requirements of the type design data.

(2) Conformity of processes and raw materials to design dat
verified by inspections or tests. For raw materials, the conformity determin
review of a supplier's certificate of conformance. An ODA unit meway

p

mdep ndently

materials solely upon review of a certificate of conformance from the lier.

(3) The ODA holder maintains configuration mntro@nal design change
approvals for all items, including supplier-designed articles. A holder may not delegate
these responsibilities to off-site facilities or suppliers.

(4) All purchase documents given t s specify all applicable FAA and
technical requirements, including inspections gnd necessary to show that the supplied
items conform to the applicable data.

(5) Drawings must clearl ich method or process is to be used when
industry or military process specificat gr alternate methods of operation or special
processes. When the specifications cal ritten procedures or procedure qualification, the
ODA unit member must evaluatg,these procedures to determine if they are easy to understand

and adequately described.

(6) Theo it@ity receives prototype articles only from ODA holder-
approved suppliers

@) mmg articles and materials conform to the type design data before
acceptance tion.

he ODA holder formally advised suppliers to the off-site facility of FAA
nd quality assurance procedures.

(9) Articles obtained from sub-tier suppliers are subject to the same degree of
control by the ODA holder.

f.  FAA Notification of Off-site projects. The ODA holder should notify the OMT
lead early in the project of any plans for a prototype installation to be installed at an off-site
facility. | Also, for projects at non-FAA certificated facilities, the ODA holder must submit
preliminary information to the OMT identifying the facility, description of alteration, planned
installation dates and any other information requested by its OMT at least 60 days prior to any
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| installation activity or planned assessment site visit| The ODA holder may want to obtain FAA Comment [REM33]: Specific
concurrence on the project's location before spending significant effort on the project. The requirement for CAA certified
ODA holder must submit additional information with the PNL, including: facility.

(1) Location, ratings, and limitations of the off-site facility, including the off-site
facility's certificate number and the name of the facility's FSDO principal inspector.

(2) Documentation of the evaluation of the off-site facility (if the facility is not
identified in the procedures manual as an authorized off-site location).

(3) A list of ODA unit members who will perform functions at theoff§itesfacility,
including their disciplines. If the ODA holder cannot identify the particular ODAWNI

members, it must estimate the number of OMT members, by discipline, i ects tQ participate.
The ODA holder must inform the OMT when the number or disciplines of adglitioial ODA unit
members are confirmed or change.

(4) Pertinent details of the project, including the off-site facility's involvement in
engineering data development, conformity inspections, and &1& tion testing, including

ground and flight testing.
Qhe OMT must review and
allation starts. In addition to

existing project management and coordinationire ts, the OMT must coordinate with the
off-site facility's principal maintenance inspec r pyincipal avionics inspectorif there is any
question regarding the facility's experience performing the type of alteration on the specific
product (make and model) the project involves. The OMT must also consider its own ability to
oversee and participate in the project, based on the facility's location. The OMT must
coordinate with the off-site location's geographic FAA offices if any supervision will be

g. Off-Site Project Coordination withi
approve each off-site STC project before any pr.

conducted at the facility. The OMT should ensure:| Comment [REM34]: Clarificat
. Y . . ion on when coordination with
(1) Thel t|  hot hinder the OMT from reasonably conducting the facility's managing offices is
necessary involvementafd Slipefvision.

required.

2 e ODA’holder has satisfactory experience on similar projects on the same
product and mode .

( e ODA holder has enough experience and knowledge to manage the off-site
proj

(4) The off-site facility is authorized to approve the altered product for return to
service:

11-9. Off-Site Prototype Installations on Military Commercial-Derivative Aircraft.
Prototype installations on military commercial-derivative aircraft may be performed at fixed
military repair/maintenance/depot facilities that are not FAA certificated. The following is
required:
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a. The ODA holder must hold a repair station certificate authorized under
14 CFR part 145 to approve the type of altered product for return to service under the
provisions of 14 CFR 145.203b. The ODA procedures manual must describe the types of
prototype installations that may be accomplished under the provisions of 14 CFR 145.203b.

b. The prototype installation must be accomplished at a fixed repair/maintenance/depot
facility operated by the U.S. Armed Forces or their contractor.

¢. Each PNL must identify where the work will be performed, the number of re
station personnel that will travel and do the work, and the disciplines of the personneEe ired,

including quality assurance. The principal inspector of the repair station must agre ork
proposed in the PNL is within the capability of the repair station when working away fsem its
base facility.

installation portion of the project as needed to perform in-process and figal installation
conformity inspections. The ODA unit member must be present j
activity could affect any previously conformed articles or in§t
not be subsequently re-established. The ODA holder must fi\

d. An inspection ODA unit member must be present at thegerfam ity during the

air or alteration
hose conformity could
icient control over the
mity inspections on encased or

activity to ensure that unit members complete any reguired co
otherwise not readily visible installations.

11-10. STC Projects Involving Foreign-Registér }raft or Foreign State of Design

i ter a foreign-registered aircraft in order to
the OMT as soon as possible when
considering such projects in order to delays. Special considerations apply to these

types of projects.

a. Foreign-Registered Alircraft.

r does not provide evidence of CAA concurrence with the

project, the ACO OM ative must notify the CAA of the State of Registry of the
proposed alteration and i its participation in the certification project. The ACO OMT
representative mQist have written authorization from the CAA prior to concurring with the PNL.
In the authoriza me CAA must state that it has no objections to the alteration. The OMT
may pro ideminary response to the PNL that authorizes the ODA holder to proceed "at-

ing®€AA concurrence with the project. The OMT is not required to follow up with
nse unless the CAA has concerns with the alteration.

1) Ifthe

(2) If aforeign-registered aircraft is used as a test article to substantiate an
alteration, the ODA holder must verify that the aircraft conforms to its approved type design as
needed to substantiate the alteration.

(3) An ODA unit may not issue an airworthiness certificate or special flight
authorization for a foreign-registered aircraft. Only the FAA may issue special flight
authorizations for foreign-registered aircraft. A special flight authorization is required to
operate an aircraft if the aircraft does not have a standard airworthiness certificate from an
International Civil Aviation Organization Member State.
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b. Foreign State of Design Products. Proposed STCs for foreign State of Design
products may require consultation with the foreign CAA. The OMT will determine if the
proposed STC's complexity requires consultation and advise the ODA holder. The OMT will
coordinate the project through the appropriate directorate standards staff or ACO.

11-11. Finding Compliance with Foreign Regulations. The OMT may authorize an STC
ODA unit to find compliance to specific foreign regulations delegated to the FAA by a foreign
airworthiness authority. This may only be done when allowed by the BASA IPA, or written
FAA-approved arrangement with that country (after consultation with the International ROHc
Office, AIR-40). The ODA unit must also submit FAA forms 8100-9 and the substantiatiag
data to the OMT if the “Recommend Approval” block is checked, for the data rr%
available if the “Approval” block is checked. The OMT will send FAA approval g t
authority.

11-12. Other Approval Functions. XA
a. Data Approvals and Conformity Inspections Supp -Managed

projects. The ODA unit may approve data and perform conform ections in support of a
FAA-managed (non-ODA\) certification projects when the older is the applicant for the
project or in support of another applicant's project involvifng articles manufactured by the ODA
holder. If providing approvals and performing copformitydimspections to another applicant, the
ODA administrator must provide a letter to bo %& applicant and the OMT that

ions to be performed by the ODA unit and

identifies the approvals and/or conformity det
that states that the ODA unit is authorized A’administrator must ensure that the ODA
1 the"appropriate delegated functions and

unit members are qualified and authorized

authorized areas. The ODA holder m opies of the FAA forms in support of FAA-
managed project applicants. A project@pplieant must discuss intentions to use ODA approvals
as part of the certification proje@ the project ACO. The project ACO will coordinate with

oreign

—

the OMT as necessary.

b. Data Approv. Iormity Inspections Supporting TC ODA Projects. The
ODA unit can approvedata and conduct conformity inspections in support of TC ODA projects

if the STC ODA holder designs and manufactures the articles and conducts all of the
conformity inspe@tions necessary. See paragraph 8-6 of this order.

C Iteration and/or Repair Data. The ODA unit can approve major alteration
taimsslip

or repair port of the STCs issued by the ODA unit. Major repair data may only be
provi epairs related to the STCs held or issued by the ODA holder, and alteration data to
approye installation deviations necessary for aircraft listed on the STC applicability. The ODA

document these data approvals on FAA Form 8100-9. The FAA Form 8100-9 must
clearly identify:

(1) The specific articles addressed by the approval, including serial number,
(2) Whether all aspects of the repair or alteration are addressed,

(3) Those aspects of the repair or alteration that the form approves, and
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(4) That other data approvals may be required (if necessary).
11-13. Airworthiness Certification.

a. Before issuing a standard or special airworthiness certificate, ODA unit members
must inspect the aircraft, and document the results of the inspection. Before issuing an
experimental certificate, the ODA unit must get written approval from the MIDO for the
geographical area in which the product is located of any limitations, conditions and flight test
areas the FAA considers necessary for safety. The ODA unit should recommend limitatjons,
conditions and flight test areas, if necessary, in the applicant's program letter to the F,

ODA unit members must review and complete the following, as applicable: %

(1) FAA Form 8100-1.
(2) FAA Form 8100-2.
(3) FAA Form 8130-6. (b\
[ J
(4) FAA Form 8130-7. x
o

b. The ODA unit must provide specific opefatingllimitations before issuing a special
airworthiness certificate in the experimental cate ,XI
airworthiness certificates in accordance with der 8130.2. The ODA unit must send the
certification package to the MIDO. The MIDQywill sgrd the original airworthiness certification
package (including the application, supperting d entation, and the certificate) to the
Aircraft Registration Branch (AFS-75

A unit must issue all

11-14. Special Flight Permits. Befor ng a special flight permit, the ODA unit must
obtain from the MIDO, in writingffany limitations, conditions and areas of operation the FAA
considers necessary for safety. DA unit must issue the special flight permit, FAA Form
8130-7, in accordance with FA der 8130.2 and send a copy of the certification package to
the MIDO. The MIDO will send the original airworthiness certification package (including the
application, supporting documentation, and the certificate) to the Aircraft Registration Branch

(AFS-750) when required by FAA Order 8130.2.\ Comment [REM35]: Certificat
. ) . . ion packages must be sent to the
Note: Aemporary operation of overweight aircraft must be authorized on a registry as required by Order
o%~ basis by the OMT. Overweight operation is not allowed for 8130.2
raft.

tion projects for military commercial derivative aircraft (MCDA) are completed
following the requirements of FAA Order 8110.101. ODA holders that commonly perform
these types of projects must address these unique requirements in their ODA procedures
manual.

a. Project Initiation. The MCO accepts applications for certification after obtaining
notification and authorization from the sponsoring armed service. The applicant's PNL must
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specify the sponsoring armed service and the applicant's contact at the sponsoring armed
service.

b. PNL Requirements. The ODA holder must submit a copy of the PNL to both its
OMT lead and the MCO. The PNL must include any additional information as required by
FAA Order 8110.101. The MCO will endeavor to respond to the PNL within 30 calendar days.
However, due to the special considerations of MCDA projects, it may sometimes be impossible
to provide a response in this time frame.

(1) The OMT lead will coordinate the PNL with the appropriate OMT a:

holder. If the project is acceptable, the OMT lead will provide the MCO wi urrence on
the project within 30 calendar days or inform them of any issues orﬁnﬁf OMT participation.

(2) The MCO is responsible for approval of the certj lan. This includes
the certification basis and methods of compliance for the prdject. CO will coordinate the
project according to FAA Order 8110.101, including CPN i: O coordination, if

required. The MCO must also process any special cgnditions, gxemptions, etc. as necessary.
The MCO will respond to the PNL providing the
findings, areas of oversight, and FAA personnglsi
copy the OMT lead on all project correspond
according to the response to the PNL, ensuri

j r, identifying any FAA specific
Iv ith the project. The MCO must
CO will oversee the project activity
ific findings are completed.

Sp

(3) Upon completion of | @ e ODA holder must submit the data required by
paragraph 11-7 of this order to both thefMCO’and the OMT lead.

c. Service Difficulties. A4l4 CFR 183.63 data (unsafe conditions/non-compliances)
must be sent to both the MCQOsan OMT ACO. The MCO has the primary responsibility to
investigate. Requests for iation under 14 CFR 183.63 or any type of corrective action
need to be coordinated fhroughrthe OMT lead.

d. MCO@versight. MCO personnel involved in oversight of projects completed by
ODA holders a dered part of the OMT and must complete a supervision record at least
annuallyin of OMT. MCO personnel will be offered opportunity to participate in
biannualNpspeetions.

11-16, Procedures Manual Requirements. In addition to the requirements of paragraph 3-9
er, the procedures manual must address the following elements in the "Procedures”
section:

a. Project Initiation. The procedures the ODA holder will follow to initiate an STC
program, including:

(1) Procedures for review of the FAA Form 8110-12 by the ODA unit.
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(2) Procedures for development of the PNL and coordination of the PNL with the
ODA unit.

b. FAA Notification. The procedures the ODA holder will follow for the submittal of
the PNL.

¢. Development and Approval of the Data Package. ldentify the specific data
required to be developed and approved by the ODA unit. The data package should include (as
applicable): top/master drawing list and other drawings, specifications, technical reports
electrical load analysis, stress analysis, test plans and reports, TIA, supplemental typ
inspection report, equipment qualification plans and reports, ICAs, and flight nu%
supplements.

(1) The procedures for review and approval of the data by the it.

(2) The procedures for coordinating FAA specific findearticipation.

d. Production & Installation. 0@
ections.

(1) The procedures for production and instal@

(2) The procedures for applicant confo I
(3) The procedures for ODA unitigdnforfity inspections including:

(&) How the confory yections will be requested, tracked, performed
and documented.

(b) How devia'ﬁ‘s will be resolved.
(© W rdinate any conformity inspection issues with the FAA (if
necessary).

(d: Procedures for development and ODA unit approval of the TIA.

e. Operat | Suitability. The procedures for coordination of operational suitability
issues with taging AEG office. For example: Flight standardization boards (FSB) for
pilot ratihgs ahespilot type rating training requirements and flight operation evaluation boards

aster minimum equipment lists.

Instructions for Continued Airworthiness. The procedures for coordination of
ICA with the applicable AEG or the procedures for ICA development, review and acceptance.

g. Aircraft Ground Evaluation. The ODA unit procedures for conducting aircraft
ground evaluations including compliance inspections.

h. Aircraft Pre-Flight Inspection. The ODA unit procedures for conducting aircraft
pre-flight inspections.
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i. Risk Assessment. The ODA unit procedures for flight test risk management. The
procedures must meet the requirements of FAA Order 4040.26.

j.  Certification Flight Testing. The processes and procedures to be used for flight
testing must be explained in the procedures manual. The ODA unit may only perform
certification flight tests as authorized by the TIA. The ODA unit must notify the FAA flight
test personnel of the flight timeframes as soon as possible if the FAA has requested to participate
in the flight test.

k. Aircraft Flight Manual Supplement Approval. The procedures for pre r@
and approval of the AFM Supplement. %

. Project Completion. The procedures to determine that all doelimentation,
inspections, and tests have been completed prior to issuance of the STC. InClude, & description
of how the ODA unit confirms all FAA specific findings are complgte, and the procedures for
completion of the FAA Form 8100-11. \

m. Issuance of STC. The procedures must identify®h res for issuing the STC.
The procedures manual must note that a PMA cannot be issu STC which carries a
"one-time only" limitation.
‘Nggmg off-site installations. These
-8 of this order. Forms and criteria

0. Airworthiness Certificatign and Issuance of Special Flight Permits. The
procedures used should be explained ifthe procedures manual and meet the requirements of
FAA Orders 8130.2 and 8130.29.

p. Coordination of A Is in Support of a TC ODA Holder. The procedures
and requirements used #6’cqordiRate and complete compliance findings and conformity

determinations to supp@gf typeseértification projects performed by another TC ODA holder.

n. Off-Site Procedures. The procedur
procedures must address the requirements of
for the evaluation of off-site facilities must be

g. Appreyalsin Support of FAA Managed Projects. The procedures for
coordination an(;%val of data supplied to FAA managed project applicants.

4 A@/al of Major Repair or Major Alteration Data. The procedures for
coordinatidn and approval of major repair or major alteration data.
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(1) Issue/Amend Recurrent Standard Airworthiness Certificates (function
code 12061) for U.S.-registered aircraft to include:

(@ U.S. manufactured aircraft.

(b) Non-U.S. manufactured aircraft imported to the U.S. from the country of
manufacture with whom the United States has a bilateral agreement(s) that have with an Export
Certificate of Airworthiness or certifying statement from the CAA indicating the aircraft meets
the U.S. type design and is in a condition for safe operation. @

e

(¢) Non-U.S. manufactured aircraft imported from countries oth
e of
tificate of
.S. TC and

country of manufacture when the United States has a bilateral agreement(s) wit
the exporting country with third party provisions that have been issued an
airworthiness or certifying statement documenting that the aircraft conform
is in a condition for safe operation. Review the current version of twai

portc

country's/jurisdiction’s bilateral agreement to determine if that CAA propriate third party
provisions.

(2) Issue/Amend Special Airworthiness Certlf %ctlon code 12062) in
the experimental category for the purposes found in 14 C 90 21.191(a) (c) (d) (e) ()
(9) (h) or (i).

(3) Issue Original/Recurrent D orthlness Approvals (function
code 12063) for new engines, propellers and/OfRértic anufactured in accordance with

14 CFR part 21.
(4) Issue Recurrent Exg w

12064) for engines, propellers, and/or a

orthiness Approval Tag (function code

(5) Issue Recurrer@ort Certificate of Airworthiness for Aircraft (function

code 12065) in accordapge Q FR part 21, subpart L.

(6) Issue Q ight Permits (function code 12066) for the purposes found in
1M CFR 88 21.197 (a)(1), (a)(2) (@)(4), or 21. 197(b)\ ODA units may not provide special flight
permits by telegrigh, facsimile, or other electronic means. See FAA Order 8130.2.

ue/Amend Special Airworthiness Certificates (function code 12068) for
ircraft under 14 CFR 21.184, restricted category aircraft under
5, multiple airworthiness certificates under 14 CFR 21.187, limited category

Note: Restricted category is limited to recurrent certification only.

(8) Issue a Replacement Airworthiness Certificate (function code 120610)
when a certificate is declared lost, has been mutilated, is no longer legible, or contains
inaccurate and/or erroneous information following the policy contained in FAA Order 8130.2.

Note: This includes the replacement of certificates when the aircraft
registration number changes.

12-2

manufactured in accordance with 14 CFR part 21.

Comment [REM36]: Special
flight permits for customer-
demonstration flights are no longer
allowed under MRA ODA
effective March 10, 2014.



http://rgl.faa.gov/Regulatory_and_Guidance_Library/rgOrders.nsf/0/7a09d53fb0d5325586257885004d9e1b/$FILE/8130.2G_CHG1_Incorporated.pdf
http://rgl.faa.gov/Regulatory_and_Guidance_Library/rgOrders.nsf/0/7a09d53fb0d5325586257885004d9e1b/$FILE/8130.2G_CHG1_Incorporated.pdf

e. Terminated. The delegated authority of the ODA holder has been removed for one
of the following reasons:

(1) By Request. Atthe ODA holder's request.

(2) Misconduct. The ODA holder or unit has failed to properly perform the duties
of the authorization.

(3) Lack of FAA Need or Ability to Manage. The managing office no lon
needs the ODA unit's services or does not have adequate resources to adequately overse
activity. ‘ io

(4) Insufficient Activity. The ODA holder does not have sufficient wark to
warrant continuing the ODA.

(5) Lapse in Qualifications. The ODA holder's qualific s no longer meet the

qualification requirements for the ODA.
o

(6) Certificate Suspension, Revocation or Surre . en the ODA holder no
longer holds a certificate required for the authorization. g

(7) Any Other Reason. Any other reas % finds necessary. The specific
reasons for termination should be noted in the tus)€omment field.

f.  Withdrawn. The ODA appli
appointment or denial.

untarily withdrawn its application before

16-5. DIN Documentation of ODA

P
a. For ODA unit members whose performance is determined to be misconduct, the

OMT must provide the following email information to AIR-110 and any managing office where
the individual holds existing designation:
\ ~_

ember_Misconduct.

(1) Name of ODA unit member, contact information and reason for termination.

(2) _ Electronic copy of supporting documentation, including correspondence with
the un[t member.

_apmb. AIR-110 will ensure entry of the information into DIN and forward notice of the

determination of misconduct to OMT lead email addresses maintained in DIN.| Comment [REM37]: Contact
AIR-140 if it is necessary to track a
unit member removed for
misconduct.
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Appendix A
Figure 21. Sample PMA Supplement-Licensing
FAA - PARTS MANUFACTURER APPROVAL (PMA) SUPPLEMENT

SOONER AVIATION PARTS, INC. PMA No. PQO0609SW
4321 Aviation Parkway Supplement No. 35
Oklahoma City, OK 73008 Date. 10/1/2004
PART PART REPLACEMENT  APPROVAL BASIS AND ELIGIBILITY ELIGIBI
NAME NUMBER FOR APPROVED DESIGN DATA (MAKE) (MODE
Force Trim SAP813-507-03  Ace Aircraft Identicality per 14 CFR § 21.303, Ace Aircraft AAT00, -

Actuator P/N: 813-507-03 Licensing agreement with Ace
Aircraft Inc., File No. ALG10695-
769, dtd. 10/18/03; Ace Drawing
813-507, Rev. B, dtd. 6/8/03 or
later FAA approved revisions.

able to show traceability relating to the TC, STC, or TSOA holder on all minor changes incorp!
no longer applicable because of completion of the production contract or termination of thedigensi
changes (reference 14 CFR §§ 21.319 and 21.619) and major design changes (reference ¥4 CFR §8
accordance with the FAA approved PMA ODA procedures manual.

SN

December 15, 2003

s procedure. When these procedures are
eement, all subsequent minor design
.319 and 21.619) must be accomplished in

Kevin Durant Date
PMA ODA Administrator,
Sooner Aviation Parts, Inc.

This Supplement is an attachment to your FAA-PMA app

\
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Appendix A

Figure 22. Sample PMA Supplement-Test and Computations

EAA - PARTS MANUFACTURER APPROVAL (PMA) SUPPLEMENT

SOONER AVIATION PARTS, INC. PMA No. PQO0609SW

4321 Aviation Parkway Supplement No. 35

Oklahoma City, Oklahoma 73008 Date 10 4
Project No. 953W

PART PART REPLACEMENT  APPROVAL BASIS AND ELIGIBILITY

NAME NUMBER _ FOR APPROVED DESIGN DATA (MAKE)

Flap Pin SAP827- Ace Aircraft Test and Computation per 14 CFR Ace Aircraft
246-01 PIN: 827-246-01 §21.303, Dwg: SAP827-246, Rev:

A, Dated: 3/31/04, or later FAA
approved revisions.

Flap Hinge SAP827- Ace Aircraft Test and Computation per 14 CFR Ace Aircraft A-720, -30
256-01 PN: 827-256-01 §21.303, Dwg: SAP827-256, Rev:
B, Dated: 4/31/04, or later FAA @

approved revisions. S
End of Listin )\

NOTE: Minor design changes (reference 14 CFR §§ 21.319 and 21.619) anl maj ignmnges (reference 14 CFR §§ 21.319 and 21.619) to
drawings and specifications must be accomplished in accordance with ppro A ODA procedures manual.
Kevin Durant Date

PMA ODA Administrator,
Sooner Aviation Parts, Inc.

This Supplement is an attachment to FAA-PMA approval | : December 15, 2003

Page 1 of 1

O
S
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Appendix A
Figure 23. Sample PMA Supplement-STC
EAA - PARTS MANUFACTURER APPROVAL (PMA) SUPPLEMENT

SOONER AVIATION PARTS, INC. PMA No. PQ0609SW
4321 Aviation Parkway Supplement No. 35
Oklahoma City, OK 73008 Date: 10/1/2004
PART PART REPLACEMENT  APPROVAL BASIS AND ELIGIBILITY ELIGIBILITY
NAME NUMBER FOR APPROVED DESIGN DATA (MAKE) (MODEL
SAP Two-Axis  SAP700-100-01  Modification Part STC SA1234SW Dated 4/15/04; Ace Aircraft A-700, -
Auto Pilot Kit Dwg: MDL SAP700-100, Rev: B,

Dated: 3/29/04, or later FAA

approved revisions.
SAP Primary SAP950-100-01  Modification Part STC SA5678SW Dated 4/25/04; Ace Aircral 700, -710
Flight Display Dwg: MDL SAP950-100, Rev: C,
(PFD) Dated: 3/11/04, or later FAA

approved revisions.

End of Listing

NOTE: Minor design changes (reference 14 CFR §§ 21.319 and 21.619) and major design dfanges (Fe I
drawings and specifications must be accomplished in accordance with the FAA approved PM o

a
Kevin Durant Date
PMA ODA Administrator,
Sooner Aviation Parts, Inc.
This Supplement is an attachment to your FAA-PMA approval date December 15, 2003

e10f1

66’14 CFR §§ 21.319 and 21.619) to
ures manual.

Figure 24. Sam MA Supplement-All Types

PMA No. PQO609 Supplement No. 35 Revision Nuo. 2

PART PART REPLACEMENT  APPROVAL BASIS AND ELIGIBILITY FLIGIBILITY

NAME NUMBER KOR APPROVED DESIGN DATA (MAKE) (MODEL)
Page 2 0l2
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Appendix B
INSERT COMPANY NAME, ODA NUMBER Page Number
ODA PROCEDURES MANUAL Revision Number
COMPANY APPROVAL Date

111. Manual Control

a. CHANGES REQUIRING FAA APPROVAL.: Revisions to this manual, except those
identified here, must be approved by the FAA before implementation.

(INSERT TYPES OF CHANGES THAT MAY BE INCORPORATED WITHOUT F
APPROVAL, SUCH AS CORRECTION OF TYPOGRAPHICAL ERRORS, UPD

MOU, ETC.)

(INSERT METHOD OF DOCUMENTING AND DETERMINING APPROVAL
REQUIREMENTS FOR CHANGES IN FACILITIES OR ORGANIZATI L
STRUCTURE.)

The following types of changes are appropriate for incorporation by the ODA holder without

OMT review. The procedures manual must fully describe the specific types of changes allowed
and any limitations v

Comment [REM38]: Types of
procedures manuals revisions that

ADMINISTRATIVE CHANGES: should be allowed to be
e Spelling '\ incorporated without FAA review.

Grammar

Typos

Punctuation

Abbreviations and Acronyms
Cross References

Table of Contents

Revision Control Sheet U S
Formatting
Page Numbers (a6t section numbers)
Sub-paragraph rs (not major section numbers)
List of CWed anual Holders (as applicable)

DEFINITIO

RM UPDATES/REFERENCES:

itions to match FAA standard definitions

e to latest, most current FAA forms and/or instructions

Internal company form number changes

° )ﬂinor changes to company/ODA forms that do not affect the intended purpose, content or
usage of the form

e Update of the revision levels and paragraph citations of FAA orders/ACs as long as the
manual procedures are not changed
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Appendix B
INSERT COMPANY NAME, ODA NUMBER Page Number
ODA PROCEDURES MANUAL Revision Number
COMPANY APPROVAL Date

FAA SIGNED AGREEMENTS

e Incorporation of an update to an MOU and/or signed FAA agreement already contained or
referenced in the manual

CHANGES THAT DO NOT AFFECT PROCEDURES:

e Addition of information required by revisions to FAA orders (for example: 8110.4¢ 8100.15;

8130.2, etc.), that provides additional clarification or guidance but does'no
changes to the procedures or requirements

e Minor revisions to clarify content without altering the intent or pr

¢ Internal organizational name changes (not organizational structure): ame change

for the ODA holder or changes in the ODA holder/unit orqwal structure must be

submitted for approval

Any revision which is incorporated without FAA approval flust itted to the OMT within
30 calendar days after the manual is revised.

ODA administrator and approved by the E incorporation into the manual.

b. FAA CONTROL: }O
All revisions to this manual requiring FAA ap% ill'be submitted by the organization's
r

c. (COMPANY NAME) CONTROL

(1) The ODA administrator is r%sible for manual revisions and distribution. If a manual
revision needs FAA appkovi A administrator will submit the revision, along with the
Log of Revisions and Ri @ctive Pages, to the OMT for approval. Revised text must be
highlighted and the re el for the change noted on each revised page. The FAA will
indicate approval by signing and dating the Log of Revisions page in the FAA approval
column. The O?\%I return the signed Log of Revisions and a copy of the revised pages to

the ODA ad@r for distribution.
(2) (INS MPANY'S PROCEDURE FOR MANUAL CONTROL)
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Appendix B
INSERT COMPANY NAME, ODA NUMBER Page Number
ODA PROCEDURES MANUAL Revision Number
COMPANY APPROVAL Date

1. PREFACE & INTRODUCTION.

a. This procedures manual establishes the responsibilities and procedures to be followed
when performing the functions authorized by the FAA under the ODA procedures of

14 CFR part 183 subpart D. @

b. All formal communications with the FAA will be conducted with (INSERT,
NAME AND TELEPHONE NUMBER OF THE ODA ADMINISTRATOR.)

c. (INSERT GUIDANCE REGARDING APPROPRIATE ODA HOLBER/
COMMUNICATIONS AND PROCEDURES FOR COMMUNICARING WI
OFFICES).

OoMT

2. AUTHORIZED FUNCTIONS AND LIMITATIONS.® (b

(INSERT COMPANY NAME) is authorized to perform tfe following functions under 14 CFR
part 183, subpart D, and FAA Order 8100.15:
"

(INSERT TYPE OF ODA AND AUTHORIZ CTIONS, AND LIMITATIONS,
REPEAT FOR EACH TYPE OF ODA)

For Example-Major Repair, Major Al @ and Airworthiness Functions would be shown as

Function Function Limitations
Code
12061 Issue reBurrept airworthiness Types of products maintained

i % for US-registered aircraft, | under Repair Station Certificate
ort, Or other aircraft XXXXXX

12140 ve Data for Major Alterations Major Repairs only. Boeing 737

and/or Major Repairs Series, Structures, landing gear

O systems

he ODA must be clearly defined in accordance with FAA Order 8100.15 chapters
imitations should define the specific authority of the organization in terms of specific
products and models, or certificates if applicable.

a. Limitations. The ODA holder must obtain FAA concurrence on the application of all
Equivalent Level of Safety (ELOS) provisions. The ODA holder must obtain FAA concurrence
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Appendix B
INSERT COMPANY NAME, ODA NUMBER Page Number
ODA PROCEDURES MANUAL Revision Number
COMPANY APPROVAL Date

before accomplishing an alteration that affects any AD requirements or airworthiness limitations.
Unless specifically delegated, the ODA holder must obtain FAA approval for project that affects
aircraft noise or fuel venting and exhaust emissions.

b. The ODA is limited to the specific articles or certificates identified in the proced@
manual.

c. Prototype alterations must be accomplished at an FAA authorized facilit :; ,

d. (INSERT ANY ADDITIONAL LIMITATIONS AS DESCRIBED W, ORPER 8100.15

CHAPTER 8 THRU 13)
3. ORGANIZATIONAL STRUCTURE AND RESPONSIBI x

E

This section should explain the organizational structure and® pz@lities of ODA holder
management including a description of the ODA unit locatio he organization. This
section should also describe the reporting paths up throu n ement for the unit member's
ODA duties, as well as any other duties a unit me e The management is
responsible for establishing corporate policies |I conflict with FAA regulations or
policy. The management is responsible to remaini ent of, and not interfere with, the
findings and activities conducted under the O uthOrity. The management is responsible to

provide and maintain adequate qualified perse 0 accomplish the ODA certification and
ponsible to provide the necessary support and

production activities. The manageme
personnel when internal and FAA aud peing accomplished. Management is responsible to

ensure all personnel receive the trEining required by FAA Order 8100.15. (INSERT

ORGANIZATIONAL STRUC E AND RESPONSIBILITIES.)

4. ODA ADMINIST T@ND ODA UNIT DUTIES AND RESPONSIBILITIES
(ALL ODAs).

a. ODA adr@ator responsibilities. (INSERT ODA ADMINISTRATOR(S) NAME) is
the focal poin rganization, and has the primary responsibility and authority for assuring
compli A regulations, policy, guidance and directives. All forms the ODA

thorized to sign are listed in Appendix D. The ODA administrator is
r managing the performance of all authorized functions, including the
incorpgration of corrective action for all deficiencies identified by the OMT. All formal
i ing and outgoing FAA correspondence should be directed to and from the ODA
administrator.
If additional administrators with unique titles or responsibilities are needed, include additional
paragraphs for each.
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Appendix B
INSERT COMPANY NAME, ODA NUMBER Page Number
ODA PROCEDURES MANUAL Revision Number
COMPANY APPROVAL Date

b. ODA Unit Member Responsibilities. These individuals are responsible for approving
substantiation data and reports, determining conformity, issuing airworthiness certificates and
performing other FAA authorized functions. Certain statements, forms and certificates must be
signed by the ODA administrator or appointed ODA unit members. All forms the ODA unit
members are authorized to sign are listed in Appendix D. Each ODA unit member's authefity
and limitations is maintained in the ODA unit listing. To have official FAA approval st@we
ODA unit member's signature on documents must be signed by the individual apd in the
ODA number. The manner and form of these reports, documents, forms will be%
with current FAA policy.

acl ance

authority, functions and limitations. The authority of engineering andilight test ODA unit
members must be documented by function code(s) from FAA Ord and the form of the
DER charts defined in FAA Order 8110.37. The authority dfins ODA unit members and
operations ODA unit members (if applicable) must be clearlf& by function codes from

c¢. Each individual within the ODA unit is identified in the OD&i}:stl by name,
0

FAA Order 8100.15.

5. REQUIRED CAPABILITIES AND OD TNSITIONS.

(INSERT COMPANY NAME) will ensure th nit'is staffed with personnel authorized to
perform the functions of the organization as deSegibed”in Appendix D. (INSERT ODA
ADMINISTRATOR NAME) will notify'the ead at any time the ODA unit is not capable
of performing a function described in D. Each function described in Appendix D must
correlate to at least one ODA unit member's,authority. This section should explain that ODA
unit members do not need direct F€A experience. In lieu of FAA experience, a unit member may

have experience within the OD Ider's organization or as a staff member at another delegated
organization. The ODA.uni s must meet the requirements of FAA Order 8100.8 for
designees performing 'I@‘tions. (SPECIFY QUALIFICATION REQUIREMENTS FOR
FUNCTIONS NOT SPEEI LLY ADDRESSED IN ORDER 8100.8, SUCH AS
APPROVAL OF TEST P S, FLIGHT MANUAL SUPPLEMENTS, OPERATIONS

CERTIFICATIO&ETC)

6. OD U@STING.

(INSER GANIZATION'S METHOD FOR MAINTAINING THE LIST OF ODA
ERS. INCLUDE REQUIREMENTS AND METHOD TO COORDINATE
CHANGES TO THE LIST WITH THE OMT. SEE PARAGRAPH 3-13. h OF THIS ORDER)

7. ODA UNIT SELECTION PROCEDURES. (INSERT COMPANY NAME) will determine
that proposed ODA unit members are qualified to perform the authorized functions described in
paragraph 5. (INSERT COMPANY NAME) will evaluate the proposed ODA unit members
using the following process.
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Appendix B
INSERT COMPANY NAME, ODA NUMBER Page Number
ODA PROCEDURES MANUAL Revision Number
COMPANY APPROVAL Date

The basic unit member selection and appointment process, which follows the FAA process in
FAA Order 8100.8 and is depicted in figure 3-1 of this order, is as follows:

complete before forwarding the application to the advisor. An organization's correspo

opgs

@) f the
what information is
for FAA

a. Initial administrative processing of application. This ensures the application ii@
ngstep

would be to make sure that the information required to be documented for the
member is completed. In this part of the process, the organization must noti
proposed staff member. The procedures manual also needs to define exa
documented, how coordination with the OMT will occur and the expected t

response. All forms used to document this process should be listed )q:ndl
p

minary review of the
ermine the appropriate
pplicant's references. An
e role of the advisor and how

application for general qualifications. The advisor is respofisibl
authority and limitations, may interview the applicant and chNH
organization's process needs to identify who is responsibl ct
interviews are accomplished.

b. Evaluation by Focal Point (Advisor). The advisor condl@
h

c. Evaluation Panel Review. Consistin ,syo people, the evaluation panel may
include the advisor. The people selected mustbgtechnical experts, should be of the same
technical discipline of the proposed un r afd should be familiar with the selection and

) a
AN O

appointment process. The evaluation confirm the advisor's recommendation, reduce
the people, not necessarily by n?{but by position that may serve on the evaluation panel. The

their authority, or deny the applicatio ganization's procedures manual needs to identify
procedures manual should specifjhany forms used as part of the evaluation panel process.

d. Administrativ§ R nts. The organization should retain completed records to
document the appoint of'staff members.

An organization @ave a different process for proposed unit members that are existing

igReester staff members at another delegated organization. If so, the organization
@ ation panel portion of the selection process assuming the unit member will be
hessame functions already authorized. It still must be considered whether the
the right kind of experience and knowledge for a particular type of product or
Initial notification to the OMT regarding a proposed staff member must be
shed for existing designees. After determining the authority and limitations for the staff
member, the organization would follow the process defined in Section 6 to update the unit
member listing. (INSERT PROCEDURES TO EVALUATE PROPOSED STAFF MEMBERS.
INCLUDE PROCEDURES FOR OMT COORDINATION OF ODA UNIT SELECTION
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DECISIONS, IF REQUIRED, AND REMOVAL OF ODA UNIT MEMBERS WHEN
MANDATED BY THE OMT)

8. TRAINING. The ODA administrator and unit personnel will receive the following ODA
holder provided training and FAA provided training: This section will define the trainin
required for each ODA unit member depending on the functions they perform and ho c@
training is required. This section will outline the content of the ODA holder provid I

including a description of the format of the training, and the people responsible oping
the training. If in a classroom format, this section will also define who isg&sponsible for
presenting the training. The organization may incorporate limited or lesse iniAg for staff

members performing temporary or limited functions. Such limited ugit member training should
be agreed to by the OMT before accomplishing. (INSERT TRAINMECQUIREMENTS FOR
THE ODA ADMINISTRATOR AND UNIT PERSONNEL, AN RIPTION OF IN-
HOUSE TRAINING.) 4 ?&

ODA holder provided training material will be made availablex(

audity ODA holder audit of their ODA
&for conducting the self-audit, the
irements associated with the self audit.
ions/for people conducting the audit should be
require people with the same technical
expertise as the ODA unit member's. N the evaluation criteria in appendix C of this
order is a good starting point for the sg , there are other aspects of the organization’s
performance that should be evahlgfd‘, such as evaluation of the ODA unit member's

review.

9. SELF AUDIT RESPONSIBILITIES. Thes
responsibilities. This section will define who i
forms used to document the audit and the rep
If specific people are not identified, the qualifi
provided. Audit of unit member's perf

performance. That portion of th&self audit that reviews the ODA staff must follow the general
guidelines and documentatiopmgiesgribed for individual designee oversight in FAA Order
8100.8. This means that nization should document and evaluate the performance of
their staff members usipgsimifar forms and criteria that the FAA uses to evaluate individual
designees. The unit membgrs do not need to be "renewed", but the organization does need to
perform the sam e of assessment that the FAA accomplishes to renew individual designees.

elf WiII be performed (INSERT FREQUENCY OF SELF AUDIT, NOT TO

EAR) and evaluate the personnel, procedures and records used to perform
ctions and all administrative procedures followed by the organization. Self-audit
of personnel will follow the general guidelines and documentation prescribed for FAA designee
ight in FAA Order 8100.8.

b. Self audits will consist of (INSERT DETAIL PROCEDURES AND REQUIREMENTS

FOR SELF AUDIT). The self audit report will consist of (INSERT CONTENT OF SELF
AUDIT DOCUMENTATTION AND REPORT).
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c. Follow-up of audit corrective action will be performed as specified in the self-audit
report.

regulations, policy and guidance related to the authorized functions. This section will desCri
how the organization will stay apprised of changes to FAA policies and regulations

those changes will be communicated to the ODA unit members. (INSERT C
PROCEDURES TO OBTAIN AND MAINTAIN GUIDANCE MATERI

10. GUIDANCE MATERIAL. (INSERT COMPANY NAME) will obtain and maint@A

14 CFR 183.45 is effective until the expiration date listed on the lett designation and is not
transferable. The FAA Administrator may terminate or suspend t any time for any
reason including those identified in 14 CFR 183.67. o

11. DURATION OF AUTHORIZATION. (INSERT COMPANwE) A issued under
e
D

12. MAINTENANCE OF ELIGIBILITY. (INSERT Y NAME) is required to
continually meet the requirements of this authoriz or tify the FAA Administrator
within 48 hours of any change that could affec N)y's ability to meet the requirements of
14 CFR part 183. A notification due on Satur day, or a holiday may be delivered on the

next working day.

OMPANY NAME) must allow the FAA to
elated to the functions performed under this

13. INSPECTION. Upon request, (I
inspect the facilities, products, and recg
authorization.

14. SERVICE DIFFI

malfunctions, errors, ; n accordance with 14 CFR 8§ 183.63, 183.65, and other
applicable reporting reguire
ODA (or previous delegat

#NSERT COMPANY NAME) will report failures,

s. For approvals or certificates issued or obtained under the
authority), (INSERT COMPANY NAME) will:

COMPANY 'W E) holds.

a. Mon d service problems related to certificates or approvals (INSERT

the OMT of any potentially unsafe condition in a product or article.

. Notify the OMT of any product article not meeting the applicable airworthiness
requirements.

d. Notify the OMT of any error made or non-compliance with requirements of operational
approvals.
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e. Investigate suspected unsafe or non-compliant conditions as required by the FAA
Administrator, and report on the results and proposed corrective action.

f. Submit the information necessary to implement corrective action needed for safe
operation of the product or article.

g. Suspend issuance of operational authorizations or certificates when difected E;:‘ ae
administrator.

and how they are monitored. This section will also define how ofte ice difficulties are
monitored and the person(s) responsible for monitoring service dj The requirements of
this section apply to the ODA holder, not specifically to the ®DA herefore, depending on
the organizational structure it may be appropriate for the O it'to perform these functions.
In other organizations, it may be personnel outside the ODA uRit? In either case, the ODA unit
will review and agree to the proposed corrective . RT COMPANY'S
PROCEDURES TO PERFORM THE ABOV &

15. PROCEDURES. A good procedures se will follow the proper sequence of the
certification process to the extent that tp amiliar with FAA certification processes will
understand it. (See applicable requireh )m FAA Order 8100.15, chapters 8-15)

This section will address how the organization defines "service problems" that'are monitored
4 .
Itigs’

o

by 14 CFR 183.61. Records wille available for FAA review upon request. Records normally
kept at other locations will besma ailable at our facility as requested for inspections and
oversight. These records rovided (INSERT TIME FRAME FOR DELIVERY OF
RECORDS FROM O RTOCATIONS). All records will be submitted to the OMT lead
upon surrender or terminatieh of the ODA.

16. RECORDS. (INSERT CO{L\IY NAME) will ensure records are maintained as required

a. Contepiag rds. (INSERT SPECIFIC RECORDS RETENTION REQUIREMENT
TO MEET @ RDER 8100.15 PARAGRAPH 3-16 AND CHAPTERS 8-15 OF THIS

¢. Submittal of Records. Records will be submitted as required by the procedures defined
in this manual. (INSERT SPECIFIC RECORD SUBMITTAL REQUIREMENTS)
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17. CORRECTIVE ACTION. (INSERT COMPANY NAME) will implement corrective
action to resolve any problems with the ODA procedures or personnel as requested by the FAA.
This section will incorporate or address the requirements from paragraph 5-6 of this order. This
section will also identify those responsible in the organization that will be involved in the
development and internal review of proposed corrective actions and those responsible f llow
up to ensure corrective action was effective. (INSERT COMPANY PROCEDURES C@
DEVELOPMENT, COORDINATION, AND IMPLEMENTATION OF CORREC

ACTIONS).

18. MANUFACTURING ACTIVITY REPORTING (If applicable). ( COMPANY
NAME) will submit manufacturing summary information reports f
manufacturing/airworthiness work performed by the organization. Norts will be submitted
to the managing MIDO (INSERT FREQUENCY OF REPORTS@
o
S

19. SUPPLIER CONTROL (If applicable). Upon request,N T COMPANY NAME)
will allow the FAA access to all suppliers for the purpose 61 inspeécting the facilities,

product/articles and records related to the functionsspegfo nder this authorization, as
applicable. The minimum oversight expectatio an A should also apply to all suppliers
nistrator, at any time and for any

to that ODA. Accordingly, per 14 CFR 183.5
's facilities, products, components, parts,

reason, may inspect an ODA holder's or appli
s associated with the authorized or requested

appliances, procedures, operations, andrece
functions.

O&
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APPENDIX A. Memorandum Of Understanding
(INSERT A COPY OF THE SIGNED MEMORANDUM OF UNDERSTANDING)

APPENDIX B. ODA Holder and Unit Organizational Chart
This appendix should contain the company organizational chart. It should clearly ou Ii@
ODA unit's relationship to other organizational entities and lines of managemept r ity.
It may be in any form convenient to the ODA holder.

APPENDIX C. ODA Facilities

(INSERT A DESCRIPTION OF THE FACILITIES AND LOCATIONS USED IN
PERFORMING THE AUTHORIZED FUNCTIONS INCLUDING®T LOCATIONS
WHERE UMS PERFORM FUNCTIONS) The informationfteq Appendix C may be

referenced and located in a separate document.

(INSERT A DESCRIPTION OF THE LOCATIO D@ILITY WHERE ANY OFFSITE
ACTIVITY WILL BE PERFORMED —TC a s only)

APPENDIX D. Required O ni¥Capabilities and Positions

This appendix defines the required OO @ apabilities and positions and the qualifications for
each position. This appendix must defiie.the£ngineering, flight test, maintenance, inspection
and operations (as necessary) fungtions the ODA unit must be able to perform. The functions
must be defined by function codefrom FAA Order 8100.15 with any associated limitations.
Engineering and flight test fumetio ust be further defined by the form of the DER charts in
FAA Order 8110.37. The Ider is responsible to ensure that ODA unit members capable
of performing the functi@gs arécontinuously available. The ODA holder must notify the FAA if
ODA unit changes impactis"ability to perform any function described here.

ODA upit mg (engineering, flight test, inspection, etc.) as well as a general number of ODA
unit members‘@P€ach type.

ODA unit p uld be defined here with general authority and duties of each type of
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APPENDIX E. Forms
This appendix must contain a list and provide representative copies of all forms used in
administration of the ODA or FAA functions. FAA forms must be used unless an equivalent form
is approved through the procedures manual. Completion instructions must be provided 1l
non-FAA forms.
Sample forms should be provided for the following areas: :; ,
ODA Unit Selection and Appointment
ODA Self Audit Documentation
Authorized FAA Functions and Related Documentation \

o
APPENDIX F. Certification Plans (TC N ODAs)

SEE APPENDIX D OF THIS ORDER FOR INF HAT MUST BE IN THE
CERTIFICATION PLAN.

S

O\J
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Appendix D. Certification Plans (TC and STC ODAS)
(THE FOLLOWING INFORMATION MUST BE IN THE CERTIFICATION PLAN:)
1. Description of the proposed design change.
2. Copy of FAA Form 8110-12, Application for TC, when required.
3. For new products, the intended regulatory operating environment (for example, @

14 CFR parts 91, 121, and 137). This should identify the kinds of operations
product will be used, and the kind of program under which the product will

4. The proposed certification basis including applicable regulation parag
subparagraphs with amendment levels. Include any existing or prgposed ex
equivalent level of safety findings, and special conditions.

5. A compliance checklist showing proposed methods of wm@( aboratory testing,
| ground testing, flight testing, analysis, similarity, and so on)4er of the regulations. The
description of the methods of compliance should be suff'@t dentify all data necessary for

FAA findings. ("
A

(@) For those requlations that require findings of compliance, the compliance checklist
must describe the responsible unit member(s) for each requlation by name or by a description
of their ODA unit authority unless the OMT has approved other procedures for the assignment
of unit members (See section (d) below). The final project records must indicate which ODA

unit member performed each compliance finding. \ rComment [REM39]: This
S . . allows for compliance checklists to
(b) If identifying the unit mémbers by name, it may become necessary to make be submitted without identification
substitutions. If allowed by tHe'@DA manual, the ODA administrator may substitute equally of each unit member. This must be

authorized and qualifi€tl uhit
OMT.

bers for those named without subsequent notification to the agreed to by the OMT and

incorporated into the procedures
| manual prior to implementation.

(c) If usinguardescription of ODA unit member authority, the description may be based on
authority definedWin terms of the existing DER delegated functions/authorized area "chart"
terms of specific "requlations,” and include the necessary discipline and
cable system, subsystem, etc. as necessary to define the scope of authority
Wticular regulation. Note that the use of existing charts may not provide enough

1l to clearly indicate authority for all requlations. In these cases the OMT and ODA
hold&ewill have to determine the additional detail or limitations needed. The ODA holder
and OMT must establish the required definition of authority for each of the regulations
typically required for compliance on the ODA holder's projects. The OMT may require re-
validation of an ODA unit member's authority for a particular regulation prior to allowing
certification plans to rely on description of authority.

(d) Alternatively, if the OMT approves specific procedures for assignment of ODA unit
members, certification plans may be submitted without any information about unit members.
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However, such procedures must ensure that the ODA holder verifies that qualified/authorized
unit members make findings of compliance, and include the unit member's agreement that
they have the appropriate knowledge and authority for the regulation in guestion.

(e) In all cases, the unit member's authority must be clearly described in the ODA unit
member listing. Note that if relying on a description of ODA unit member authority rather
than identification of the unit member in the compliance checklist, the ODA unit member
listing may require information in addition to that required by paragraph 3-13g.

6. Identification of any novel or unusual features that may require issue pa to@
developed.

7. A proposed project schedule including major milestones, such as prelim hazard
analysis submittal dates, substantiating data submittal dates, conf 'ty test and completion
dates, and expected date of final certification.

8. Identification of proposed ground or flight tests.
9. The proposed Airworthiness Certificate Category for : stlng

10. Identification of Manuals (maintenance, wirj
on) are planned to be issued or revised.

illustrated parts catalog, and so

11. State if a flight manual supplement is require ill be revised.

12. State how equipment is qualified A(F@pex e, RTCA DO-160, PMA, TSO, DO-178
and DO 254 (including criticality le % SO on)

13. If activities will not be accomplished,at the ODA facility, provide information on the
facility where the activity will bgaccomplished.

14. Proposed compliance 0 demonstrate the operational aspects of:

(a) Testingtod erational suitability and compliance with the operational
regulatory requireme

(b) Recon@d aircraft maintenance manual and maintenance program changes for
liance with ICA requirements, if required.

accept bIe@
posed master minimum equipment lists, if required; proposed flight crews operating
edures, if required.

Proposed flight crew training requirements, if required.
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Appendix G. Acronyms

The following is a list of acronyms used in this order:

14 CFR Title 14 of the Code of Federal Regulations

ACO Aircraft Certification Office

AD Airworthiness Directive

AEG Aircraft evaluation group

AFM Aircraft Flight manual

AFS Flight Standards Service \
AIR Aircraft Certification Service o (b

AKT Airmen Knowledge Test O'\

AKTR Airmen knowledge test reports
ALI Airworthiness Limitations Inf
AMOC Alternative Methods of C
AO Air Operator
ATC Amended Type Certifi
CAA Civil Aviation ag:;rity

CFR Code e ulations

CMACO Certifi affagement Aircraft Certification Office
CMO tificate’Management Office

CPN &cation Project Notification

DAS @signated Alteration Station

Designated Engineering Representative

DIN Designee Information Network
DOA Delegation Option Authorization
DPE Designated Pilot Examiner
ELOS Equivalent Level of Safety

EP Evaluation Panel
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FAA
FHA
FMEA
FOEB
FSB
FSDO
ICAs
IFO
IFR
IPA
MCDA
MCO
MIDO
MIO
MOU
MRA
MRB
MTB
ODA
oMT

PC

PLR
PMA
PNL

| QsA
RLCFM
RO
SAAP

8100.15B CHG 1

Appendix G
Federal Aviation Administration
Functional Hazard Assessment
Failure Modes and Effects Analysis
Flight Operations Evaluation Board
Flight Standardization Board
Flight standards District Office @
Instructions for Continued Airworthiness %

International Field Office

Instrument Flight Rules
Military Commercial Derivative Aircraft e

Military Certification Office O
Manufacturing Inspection Distric f(&
Manufacturing Inspection Offiice

Memorandum of Under:

Implementation Procedures for Airworthiness Z

Major Repairs, MajorfA gns and Airworthiness
Maintenance Review B0oa
Maintenance Typg Board

'@i nation Authorization
ion Management Team

mm Certificate (or Production Certification, when used in conjunction

DA)

Qaduction Limitation Record
arts Manufacturer Approval

Program Notification Letter
Quality System Audit

Rotorcraft Load Combination Flight Manual
Flight Standards Regional Office

Streamlined Administrative Action Program
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